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Y4acTKOB).
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[Ipuioxenue
K TTOCTAHOBJICHHIO
AJIMUHHUCTpaLUU
MSCHUKOBCKOrO paiioHa
ot 01.09.2020 Ne 873

AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHHUIMIAJIBHON YCJIYTIH «3aK/II0YeHUEe JONOJHUTEIbHBIX COIIAlICHUI
K 0roBOpaM apeHIbl MyHHUIHMIIAJIbHOI0 UMYLIECTBA
(32 HCKIII0YeHHEM 3eMeJIbHBIX YYACTKOB)»

1. O01mume moJI0KeHus

1.1. IIpenmer perynupoBaHHus perJaMeHTa.

IIpenmerom peryinupoBaHus aIMUHUCTPATUBHOIO periaMeHTa
MYHULANAIBHOW  YCIYTHM  «3aKJIIOUYEHHE JOMOJHUTENbHBIX COIVIAICHUM K
JIOTOBOpaM apeH]ibl MYHULIUIIAJILHOIO UMYIIECTBA (32 MCKIOYEHUEM 3EMEIbHBIX
y4acTKOB)» (Hajiee - aJMUHUCTPATUBHBIN PETJIaMEHT) SIBISIOTCS OOIIECTBEHHBIC
OTHOIIEHHUS, BO3HUKAIONIME MEXKIY 3adBUTEISIMA M AJMUHHCTpaluen
MscHukoBckoro paiioHa (maiee — AJMHUHUCTpalMe) TMpU 3aKIIOUYCHUU
JTOMOJIHUTENIBHBIX ~ COMJIAIEHW K  JOrOBOpAaM  ape€HAbl  MYHHUIUIIAIBHOTO
UMyllecTBa (3@  MCKJIIOYEHHEM  3E€MENbHBIX  yYacTKOB),  SBJISIOLIErOCs
MYHULUTTAIBHON COOCTBEHHOCTBIO MYHULUIAJIBHOTO oOpa3oBaHus
«MSCHUKOBCKUI paiioH».

AJIMUHUCTPATUBHBIN periaMeHT pa3paboTaH B LIEJIAX MOBBIIIEHUS KaueCcTBa U
JNOCTYIIHOCTH MPEIOCTABICHUS MYHULUNAIBHOW YCIyTHM Il 3asBUTEIIEH,
yKa3aHHBIX B MyHKTe 1.2 pasznmena | aAMUHUCTPAaTUBHOTO PETIaMEHTa, OMPECIsIeT
CPOKM U TMOCIEN0BATEIbHOCTh BBIMIOJIHEHUSI AJMUHUCTPATUBHBIX MPOLEAYP
AJIMUHUCTpanMel, MYHUUMUIAIbHBIM aBTOHOMHBIM  yupexzaeHuem «MOI]
MSICHUKOBCKOrO palioOHa» MpPU 3aKIOUYECHUU JIOMOJHUTEIBHBIX COTJIAICHUN K
JIOTOBOpaM apeH]ibl MYHULIUNAIBHOIO UMYIIECTBA (32 UCKIIOUYEHUEM 3E€METbHBIX
Y4aCTKOB).

[lenpto oOKa3zaHWs MYHUUUIAIBHOW  YCIYIM  SBISAETCS  IOJYy4YEHHUE
3asBUTEISIMU 3aKJIIOUYECHUM JONOJHUTEIBHBIX COTJIAIIEHUM K JIOrOBOpaM apeHIbl
MYHHIIMTIATBHOTO UMYIIECTBA (32 UCKIIFOUEHUEM 3E€MENIbHBIX YUYaCTKOB).

[Ipuem 3asBiEHUN  OCYIIECTBIAETCS B  paMKax  COMVIALIEHUS O
B3aMMOJICHCTBHH B cepe OpraHU3AINH MPETOCTABICHUS MYyHHUITUTATHHBIX YCIIYT
0 MPUHIUIY «OAHOTO OKHA» MYHHIHUNAIbHBIM aBTOHOMHBIM YUPEKICHHUEM
«M®I] MscaukoBckoro paiiona» (nainee — M®II)

TepMuHnsl, ONpENEIEHNS, COKpAILlCHUS, HCIIOJIb3YEMBIE B
aIMUHUCTPATUBHOM PETJIAMEHTE:

AnmunucTtpanus — AqMUHUCTpannss MSICHUKOBCKOT'O pailoHa,;

MOI] - myHUIIMIIANILHOE aBTOHOMHOE yupexaeHue «M®PL[ MsacHUKOBCKOTro
paiioHa;



Nucnexuus ®HC Poccuun - MHenekums enepanbHOM HATOTOBOW CITY>KObI
Poccuiickon ®enepanuu;

Pocpeectp — @enpepanpHas ciyx0a TrocyJapCTBEHHOM perucrpaluu,
KaJacTpa u kaprorpaduu, €€ TeppUTOPUATIBHBIE OTIEIbI;

Odunmaneupiii  mopTan AJMUHUCTpAMU  MSCHHUKOBCKOIO paiioHa -
ounHManbHBIN TOpTan MICHUKOBCKOIO paioHa (WWW.amrro.ru);

ITopran  rocycmyr  (EIITY) -  denepanpHas  rocyaapcTBeHHas
uHpopmalimonHass  cucrema  «EIMHBIE  TOpTad  TOCYJAapCTBEHHBIX |
MYHHUIMOAIBHBIX YCayT (pyHKUIul) (Www.gosuslugi.ru).

1.2. Kpyr 3asBuTenei.

3asBUTENISIMU ~ MYHUIIUMTIATBHOW  YCIYTH  SIBJISIOTCS  apeHAaTOphI
MYHULIMMAIIBHOTO HMYIIECTBA MSCHUKOBCKOrO paiioHa (32 HCKIIOYEHUEM
3eMEeNbHBIX YYaCTKOB) (J1aJiee - 3asBUTEJIb):

- (usnueckune numa - rpaxknane Poccwuiickoit ®enepaiyii, UHOCTpAaHHBIC
rpakaaHe, Tuia 0e3 TpakKJaHCTBa;

- IOPUAUYECKUE JIMLA, 3apEeruCTPpUpPOBAHHbIE Ha Teppuropuu Poccuiickon
®denepanuu WM HA TEPPUTOPUU UHOCTPAHHBIX TOCYAAPCTB.

OT uMeHu 3ag4BUTENIEH MOTYT BBICTYNATh (PU3UUYECKHUE U IOPUIMYECKUE JTUIIA,
UMEIOIIME Takoe TNpaBO B CWIy HaJEIEHUS UX COOTBETCTBYIOIIMMU
IIOJIHOMOYMSIMU B TIOPSZIKE, YCTAHOBIICHHOM 3aKOHOAATENbCTBOM Poccuiickon
Odenepaunmu.

1.3. TpeboBanwus k OpsAAKY HHOOPMHUPOBAHUS O TIOPSIKE MPEIOCTABICHHUS
YCIIYTH.

1.3.1. Hudopmamus o0 MecTe HaxOXACHHA U rpapuKe paboThI
AJIMUHHUCTpAIUHN:

- aapec mecta HaxoxaeHus: 346800, PoctoBckast 06s1acTh, MSICHUKOBCKUN paiioH,
c. YanTeips, yn. Jlenuna, 33,

- peXXuM paboThl: oHeaeabHUK — TsiTHUIA ¢ 9.00 10 18.00, nepepriB ¢ 12.00 g0
13.00, BbIXOHBIE THU — CYOOO0Ta, BOCKPECEHbE, MPa3JHUIHBIC THHU,

- cripaBo4HbIe Tenedonsl: (86349) 2-36-53;

- aipec oUMAIBLHOTO caidTa: WWW.amrro.ru

1.3.2. Uadopmarus o MODII:

- aapec mecta HaxoxaeHus: 346800, PocToBckas 06acTh, MSICHUKOBCKUN paiioH,
c. Yanteips, yn. Tymansna, 25;

- p&KUM pabOoThI: MOHEACTLHHUK, BTOPHHK, deTBepr, nsatHuma ¢ 9.00 mo 18.00;
cpena ¢ 9.00 no 20.00; cy66ota ¢ 9.00 mo 13.00, 6e3 nepepriB ¢ 12.00 mo 13.00,
BBIXOJIHbIE JTHU — BOCKPECEHbE, IPA3THUYHbIC THU

- crnpaBouHbie Tenedonsl: (86349) 3-29-01 - nupextop, TenedoHBI I YCTHOTO
UH()OPMUPOBAHMS MO MPOUEAYPE MPEAOCTABICHUS MYHMIIUNAIBLHON YCIYTH:
(86349) 3-29-00, 3-29-03;

- afpec ounmanpHOro carta: Www. myasnikovskiy.mfc61.ru

1.3.3. Wudopmanuss 1mo Bompocam TMPEAOCTABICHUS YCIYTH W YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMH W 00S3aTENbHBIMU JUISI TPEIOCTABICHHUS
YCIIYTH, CBEICHWA O XOJAC MPEAOCTABJICHHS YCIYTH MOXET OBITh TMONTy4YeHa
3asBUTENEM B YCTHOM (opme MO yKa3aHHBIM CIPAaBOYHBIM TeiedoHam, mpu
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JUYHOM IpUEMe, a TaKKe C HUCIHOJIb30BaHUEM (enepanbHO rocy1apCTBEHHON
WHPOPMAITMOHHONW  cuUCcTeMbl «ENWHBIA  TOpTam TOCYAapCTBEHHBIX  YCIIYT
(yukumit)» Ha caiite Www.gosuslugi.ru, na IToprane ceru M®II, a Takxe Ha
MH()OPMAIIMOHHBIX CTEHJAX B MECTaX MPEIOCTaBICHUS MYHUIIUIIATLHON YCIYyTH B
dbopmMe 610K-CXEeMBI IPETOCTABICHUS YCIYTH.

Nudopmanuss wa EIIIY wu oduumansHoM caiite AJMHHHCTpALUU
MSCHUKOBCKOIO paiioHa O MOPSJKE M CPOKaxX MPEAOCTaBICHHUS] MYHUIUINAIbLHOU
YCIIYTH MPEAOCTABIISIETCS 3aBUTEINIO OECIIaTHO.

Hoctyn k uHOpMAIMU O CpOKax W TOPSAKE MPEIOCTABICHUS YCIYTH
OCYIIECTBIISIETCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-IH0o0 TpeOOBaHUIA, B TOM
yyciie 0e3 UCIOIb30BaHus MPOrpaMMHOro 00€CleueHus, YCTAaHOBKAa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTENS TPeOyeT 3aKIIOYCHHS JUIEH3MOHHOTO WU
MHOTO COTJIalleHusi ¢ TpaBoo0iajaTreneM MpOrpaMMHOIO  OOecredeHwus,
OpelyCMaTPUBAIOLIEr0 B3UMAaHUE IUIATHI, PErUCTPALMIO WJIM aBTOPU3ALHUIO
3asiBUTEJI WIH MPEJOCTABICHUE UM NIEPCOHAIBHBIX JAHHBIX.

Nudopmanus conepKuT cleyronme CBEACHUS:

1) kpyr 3asBUTENEH;

2) WcuepnbIBalOUIU MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX HJisi MPEAOCTABICHHUS
MYHULIUMAIIBHOW YCITyTH, TpeOOBaHUS K O(QOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TaKkK€ NEepedYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb BIPABE MPEACTABUThH 10
COOCTBCHHOM MHUITUATHUBE;

3) pe3yibTaThl MNPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH, MOPSIOK BbIAAYH
JIOKYMEHTA, SBJISIFOIIETOCs PE3YJIbTATOM MPEIOCTABICHUS YCIIYTH;

4) cpoK MPeIOCTABICHNS] MyHUIIUTTAIIBHOU YCIYTH;

5) mopsAoK, pa3Mep U OCHOBAHMS B3MMaHHS TOCYAApPCTBEHHOW IMOUIIMHBI WU
MHOM TUIaThl, B3UMAEMOM 3a MPEOCTABICHUE MYHHUITUTIATLHON YCIIYTH;

6) McueprbIBaONIMI MEepeYeHb OCHOBAHUM ISl TPUOCTAHOBIICHUSI WM OTKa3a B
PEA0CTABICHUN MYHULIMIIAIIbHON YCIIYyTH;

7) o mpaBe 3asBUTENS Ha JocylneOHoe (BHecyneOHoe) oOkalloBaHHWE JCHCTBUIA
(Oe3nmeiicTBYS) U pEIICHUH, MPUHATHIX (OCYIIIECTBIISIEMBIX) B XO€ MPEIOCTABICHUS
MYHUIIUITAIbHON YCIIYTH;

8) ¢opmbl 3asBneHUil (YBEJOMJICHMI, COOOIICHHI), WCHOIb3yeMble MpHU
PeIOCTaBIECHUU MYHUIIMTIAIIBHON YCITYTH.

1.3.4. Yxa3zannas naoOpMaIuss MOKET ObITh MOJIyYeHA 3asIBUTEIIEM TAK)KE B

NopsA/IKe KOHCyNnbTUpoBaHuUs. Jlyisi monydeHus wuHGOpMAIMU 1O TPOLEAYpe
NPEAOCTABICHUS  MYHUIMNAIBHOM  yCIYTM  3asABUTEISIMU  UCIIOJIB3YIOTCS
cnenytontue GopMbl KOHCYJIBTHPOBAHUS
- KoHcylnbTHpoBaHue B MODI[ - Bpems oOxXugaHus 3asBUTENS IPU
KOHCYnbTUpOBaHnH B M®L[ He 1OIKHO MpeBbIIATh 15 MUHYT;
- KOHCYJIbTUPOBAHHE O MOYTe (TI0 SJIEKTPOHHOM MOYTE) - MPU KOHCYITUPOBAHUU
0 THUCbMEHHBIM OOpalieHUusM OTBET Ha OOpallleHHE 3asBUTEINS HAIpPaBIISICTCS
MOYTOM B aJipec 3asiBUTENSI B CPOK, HE MpEBbIMIArONIMi 15 pabounx gHEH co aHS
NOCTYIUJICHUSI TUCBMEHHOT'0 00OpaIeHusl.

[Ipu KOHCYNIBTHpPOBAHUU B (DOPME OTBETOB IO IJIEKTPOHHOM MOUYTE OTBET HA
oOpallleHle HaIpaBseTCs IO AJIEKTPOHHOM TMMOYTE Ha DJIIEKTPOHHBIN aJpec
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3aMHTEPECOBAHHOIO JIMIA B CPOK, HE MpeBbIAmMid 15 pabouux aHell co AHS
MOCTYIUICHUS] TMCbMEHHOTO 00pallieHUs!.

JlHemM TmOCTyIieHHsT OOpallleHHsl SIBISETCA JI€Hb PEruCTpaluu  BXOISIIETO
oOpartieHust B A IMUHUCTPAIIHIO;

- KOHCYJIbTHpOBaHHE MO TenedoHy - OTBET Ha Tele(OHHBINH 3BOHOK JOJDKEH
HAYMHATHCS C HMHQOpPMAIMM O HAMMEHOBAHUM OpraHa, B KOTOPBIA TMMO3BOHUI
rpakIaHHH.

KoncynbrupoBanue no tenedony He T0JKHO npeBbimaTh 10 MUHYT.

B Tom ciydae, eciu CHenMalINCT, OCYIIECTBIISIIOIIUA KOHCYIbTALUIO IO
TenepoHy, HE MOXKET OTBETUTh MO CYIIECTBY Ha BONPOC, CBS3aHHBIA C
pe0CTaBICHUEM MYHULIUTTATHHOM YCIIYTH, CIIECIIUAIUCT 00s13aH
porH()OPMUPOBATH 3aUHTEPECOBAHHOE JIMIIO OO0 OpPraHU3alUiX, CTPYKTYPHBIX
NOJIpa3/IeICHUsIX, KOTOpbIE pacHojiaraloT CBEIACHUSIMU, HEOOXOJUMBIMHU IS
OTBETa Ha BOIPOC.

Nudopmaruss 0 MyHUIIMIIATBEHOM yciiyre 1o TenedoHy-aBTonH(GOpMaTOpy
HE TIPEAOCTABIISETCS;

- myOnW4yHas ycTHas KOHCynbTarus - [lyOnuyHas ycTHas KOHCYJIbTaIUS
OCYILECTBIISIETCA COTPYIHUKaMH AJIMHHHUCTPALMUA C IPUBIEYEHUEM CPEICTB
MaccoBOW UH(pOpPMAIUU - PAANO, TEICBUICHUS;

- myOnWYHas MUChbMEHHAs KOHCYJbTAIMS - OCYIIECTBISIETCA MYTEM pa3MEIlCHHUS
WHOOPMAIIMOHHBIX MATEpPHATIOB Ha O(UIMATBLHOM MOpTajie AJIMHUHUCTpAIUH,
nyOnuKkanmuu ~ WHPOPMAIMOHHBIX ~ MaTepuajoB B CPEACTBAX  MAacCCOBOM
uH(bOpMAaIIHH.

1.3.5. CnenuanucTsl AJIMUHHCTpaLuH, MPEIOCTABISIONINE
MYHULANAIBHYIO YCIIYTY:

- Tpu  OOpallleHUMH 3auHTEPECOBAHHOI'O JMIa MO TelepOoHy MHarT OTBET
camocrtosaTensHo. Ecim crmenmanuct AaMuHHCTpanud, K KOTOPOMY OOpaTHIIOCH
3aMHTEPECOBAHHOE JIMIIO, HE MOXET OTBETUTh Ha BONPOC CAMOCTOSITEIBHO, TO
CIICHUAIUCT MOXET MPEIJIOKUTh 3aUHTEPECOBAHHOMY JIMILy OOpaTUTHCS
MUCHMEHHO JIN00 HA3HAYUTH APYTroe yA00HOE JIJIsi 3aMHTEPECOBAHHOTO JIMIIA BPEMsI
KOHCYJIbTAllUU, JUOO CcOoOOmMUTHh TenehOHHBI HOMEp, IO KOTOPOMY MOXKHO
MOJTYYUTh HEOOXOAUMYIO HH(OPMAITHIO;

- HE BIpPABE OCYUIECTBIATh KOHCYJIbTUPOBAHHE 3aMHTEPECOBAHHBIX JIUII,
BBIXOZSIIIECE 32 paMKu WHOOPMHUPOBAHUS O CTAHIAPTHBIX MPOIEAYPaX U YCIOBUIX
OKa3aHUs MYHULUNAIBHOW YCIYTH M BIMSIONIEE MPSMO WJIM KOCBEHHO Ha
WHJIMBUYaJbHbIC PEIICHUS 3aUHTEPECOBAHHBIX JIUII.

OTBeThl Ha MNHUCbMEHHBIE OOpAIllEHHs] MAlOTCS B MPOCTOM, YETKOM U

NOHSITHOU (pOpME B MUCBMEHHOM BU/IE U IOJKHBI COJIEPKATh:

- OTBETHI HA MOCTABJIICHHBIE BOMIPOCHI;

- TOJDKHOCTbD, (PaMUJIMIO U MHUITUAJIBI JIUIA, TIOAMMCABIIErO OTBET;
- paMUITUIO ¥ MTHUIIMAJIBI UCTIOJTHUTES;

- HoMep TenedoHa UCTIOTHUTETIS.

1.3.6. Ha undopmarmonusix creHmax MO®PI[ B mectax mnpenocTaBlICHUS
MYHULUMAIBHBIX ~ YCIAYT  pa3MemialoTcs  ciaeAywroume  UHPOpMalMOHHbIE
MaTepuabl:



- NIEpEYECHb MYHUIUIAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPBIX OPraHW30BAHO B
M®LJ;

- nH(opMaIMs 0 IPETYCMOTPEHHOM 3aKoHOAaTeNhCcTBOM Poccuiickoit denepamnuu
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUIL OpTraHoB, MIPEAOCTABIAIOIINX
MYHHULMIIAJIBHBIE ~ YCIYI'M 332  Hapyll€HHWE  IMOpsAdKa  OPEeJOCTABIICHUS
MYHUIUIIAIBHBIX YCITYT;

- pexuMm pabotrel u amgpeca uHBIX MO®I[ m mpuBIEKaeMbIX OpraHU3aINi,
HaXOJISIIIMXCS Ha TeppUTopun cyobekta Poccuiickoit denepanum.

1.3.7. Ha odunuanbHoM mnoprajsie AJIMUHUCTPALMM  pa3MEIIAIOTCS

cienytone nHGOPMAIMOHHBIE MaTEpHAIIbI:

- IOJIHO€ HAUMEHOBAHME U TMOJHBIN MOYTOBBIN aapec AJIMUHUCTPALUY;

- chpaBOYHbIC TeNePOHBI, MO KOTOPHIM MOXHO IOJTYYUTh KOHCYJBTAIMIO TIO
NOPSIAKY NPEIO0CTABICHUS MyHULIMIAIBHOMN YCIIyTH;

- aapeca NEKTPOHHOU NOUThl A IMUHUCTPALINH;

- TEKCT aAMAUHUCTPATUBHOTO PETJIAMEHTA.

1.3.8. Ha Iloprasie rocycnyr pazmeiaercst iHGoOpMaIus:

- TIOJJHOE HAaWMEHOBAaHHE, TIOJHBIM TIOYTOBBIM angpec W rpaduk pabOTHI
AJIMUHUCTpALNY;

- CIpaBOYHbIC TeNE(OHBI, MO KOTOPHIM MOXKHO MOJYYUTh KOHCYJBTAIMIO IO
MOPSAAKY NPENOCTABICHUS MYHULIMIIAIBHON YCIYTH;

- azpeca JIEKTPOHHOU IOYTHI;

- MOPSAOK TOJYYeHHsS] WH(MOPMAINHU 3asiBUTEISIMU 110 BOTIPOCAM MPEIOCTABICHHUS
MYHULANAIBHOW  YCIYyTH, CBEACHUM O  pe3yJbTaTe  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCITYTH.

1.4. B cnyuasx, TpeayCMOTpPEeHHBIX (enepanbHbIMH  3aKOHAMH,
YHUBEPCAJbHAsl AJIEKTPOHHAsA KapTa ABISETCS JOKYMEHTOM, YAOCTOBEPSIOIINM
JUYHOCTH TPAXKIaHWHA, MTpaBa 3aCTPAXOBAHHOTO JIMIA B CUCTEMax 00s3aTEIIbHOTO
CTpaxOBaHMs, WHBIC TIIpaBa TpaxkJaHuWHA. B ciyyadax, mpeayCMOTPEHHBIX
dbenepanbHbIMU  3aKOHaMH, TocTaHoBieHueM IIpaButenscTBa Poccuiickoit
®denepanvyi, HOPMATHUBHBIMH TIPABOBBIMH aKTaMu CYOBEKTOB Poccuiickoii
®denepanviv, MyHUIUTIATIBHBIMU MIPABOBBIMH aKTaMH, YHUBEPCAJIbHAs 3JIEKTPOHHAS
KapTa SBIAETCA JOKYMEHTOM, YAOCTOBEPSIOIIMM MPABO TIpaKIaHWHA HA
MOJIYYEHUE FOCYIAPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT.

2. CranaapT npegocTaBJeHUs] MyHHIUNAIBHON yCJIYTH

2.1. HaumeHOBaHKE MYHUIIMTIATLHON YCIIYTH.

HanmeHoBaHMEe MyHHIIMNIATIBHON YCIYTH — «3aKIOUEHUE TOMOTHUTEIbHBIX
COrJIAlllEHUM K JIOrOBOpaM  apeHAbl MYHUIIMNAIBHOIO HMYyIIecTBa (3a
UCKJTFOUCHHEM 3EMEJIbHBIX YYaCTKOB)) (Jlajiee - MyHUIIUTIANIbHAS YCIIyTa).

2.2. HaumeHOBaHME OpraHa BJIACTH, MPEAOCTABJSIOIIETO MYHUIUNAIbHYIO
YCHYTY.

MyHununanpHasi yciayra HpeAoCcTaBiseTcss AJMUHUCTpALUE B JIHIE

OT/ieJIa UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUM.



Opranu3zaiys, NpUHUMAIOIIAs Y4acTHE B MPEAOCTaBICHUN MYHUIIUTTAILHOM
yCIIyTH

- MOII.

B mpouecce okazaHWs MyHULHANIAIBHOW YCIYTHM Y4acCTBYET U MPETOCTABIISIET
cBezieHus (MHGOPMAIIHMIO) B paMKaxX MEXBEIOMCTBEHHOT'O B3aUMOICHCTBUSA:

- Muacnekuus ®HC Poccun,

- MscuukoBckuit  ormen  Ynpasinenuss — DenepanbHONl  CIYKOBI
roCy/IapCTBEHHOM perucTpainuu kagacrpa u kaprorpaduu no PocroBckoii obnactu
(manmee — Pocpeectp)

B coorBerctBUM ¢ TpeOoBaHMsMM TyHKTa 3 dyactu 1 cratbum 7
@®enepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 "OO6 opranuzanuu
NPEAOCTABIEHUSI TOCYAApPCTBEHHBIX M MYHULUNAIBHBIX YCIyr" 3ampenieHo
TpeOOBaTh OT 3asBUTENSI OCYILIECTBICHUS JEHCTBUM, B TOM YHMCJIE COTJIACOBAHUM,
HEOOXOMUMBIX JUIsl TIONYYSHUS MYHUIMITATILHON YCIYTH H  CBS3aHHBIX C
oOpalieHMeM B  HWHBIE TOCYJAapCTBEHHBIE  OpraHbl, OpPraHbl MECTHOTO
caMOYIIpaBJ€HUsl, OpraHu3aluy, 3a HCKIIOYEHHEM  [OJIYYEHHUS  YCIYT,
BKJIIOYEHHBIX B TIIEPEUECHb YCIYT, KOTOPHIE SABJISIIOTCS HEOOXOAUMBIMU U
00s13aTENIbHBIMU /111 TIPEIOCTABIEHUSI TOCYJIaPCTBEHHBIX YCIIYT, YTBEP>KICHHBIH
HOPMAaTUBHBIM MPABOBBIM akTOM PoCTOBCKOM 00s1acTH.

2.3. Onucanue pe3ynbTaTa NpeaoCTaBICHU MYHUIUIIAIbHON YCIYTH.

PesynpraTrom npenocTaBieHUs] MyHULIMIAIBHON YCIIYTH SIBIISIETCS:

- TOJY4YEHHE 3asBUTEJIEM JIOMOJIHUTEIbHBIX COIJIAllIEeHUH K JOroBOpam
apeH]Ibl MyHUIIUIAIbHOT'O UMYIIECTBA (32 UCKIIFOUEHHUEM 3EMENIbHBIX YYaCTKOB),

- MOTUBUPOBAHHBIN OTKA3.

3asBUTENI0 B  KAuyecTBE  pe3ylbTaTa  MPEJOCTABICHHS  YCIYTU
o0ecreynBaeTcs 1o ero BI0OpY BO3MOKHOCTh MOJTYYEHHUS:

1) nokymeHTa Ha OyMa)KHOM HOCHTEJIE;

2)  DJEKTPOHHOI'O  JIOKYMEHTa, MOJAMHUCAHHOIO  YIOJHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIUIIOM  AJMHUHHUCTpaluu  MSICHUKOBCKOrO  paiioHa ¢
UCIIOJIb30BAaHUEM YCUIIEHHOM KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOITUCH;

3) JOKyMeHTa Ha OyMa)KHOM HOCHUTEINE, MOATBEP>KIAIOLIEIO COACpKaHUE
3JIEKTPOHHOTO JJOKYMEHTA, HAIIPABIEHHOTO opranoM, B M®LI;

4) sanekTpoHHOro JokyMeHTa Ha caiite EIIT'Y, mpu BO3MOXKHOCTH JOCTyNa K
pe3ynbTaTy MPEeAOCTABICHUS YCIYT'M B TEYEHUE YCTAHOBIEHHOI'O CPOKa.

2.4. Cpok npeocTaBICHUS! MyHULIUIAIIBHOW YCITYTH.

Cpoxk  mpenocTaBieHUS  MYHUIUINAIBHOW  ycnyru  coctaBiser 60
KQJICHJIApHBIX JHEH CO JHS TMOCTYIUICHUS! 3asBJICHUS U TaKeTa JOKYMEHTOB B
A nmvuHHCTparmio 11u6o B MOI] nipu muyHOM 00paliieHuH, Mo moute Ju6o B hopme
ANIEKTPOHHOI'O JOKYMEHTA.

Cpoxk npenocTaBieHusl YCIyTH B 3JIEKTPOHHOM BHJI€ HAUMHAETCA C MOMEHTA
npueMa U PEerucTpaldud B AJMUHHUCTPAIIMU  DJIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX JIJISI TPETOCTABIICHUS YCIIYTH.

[IprocTaHOBIEHHE  MPENOCTABICHUS  MYHULIMUNAIBHOM  YCIYTM  HE
IIPEAYCMOTPEHO.
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2.5. IlepeyeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, PETYIUPYIOIIUX

OTHOILLICHHUSI, BOBHUKAIOIIUE B CBS3U C MPEIOCTABIICHUEM MYHULIUTTAIIBHON YCITYTH.
OTHoIlIEHNS, BO3HUKAIOIINE B CBSA3U C MpenocTaBieHueM MyHUIIUMNAIbLHOM
YCIIYTH, PETYIUPYIOTCS CAETYIOIUMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMMU:

- I'paxxnanckuii kojgexkc P® ot 30.11.1994 Ne 51-®3 (111.29; ct. 450, 451,
452);

- ®denepanpHbiii 3akoH OoT 26 wmomg 2006 r. N 135-®3 "O 3ammure
KOHKypeHIHuu"

- ®enepanpHbiil 3akoH oT 06.10.2003 Ne 131-®3 "OO6 o0wmux MpUHLHKINAX
OpraHu3allMiid MECTHOTO caMoynpaBieHus B Poccuiickoit @eaepanun';

- ®enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 "OO opraHuzaiuu
PEAOCTABIEHUS FTOCY/IAPCTBEHHBIX U MYHHUIIUNIATBHBIX YCIyT";

- ®enepanbHbii 3aKoH 0T 24.11.1995, Ne 181-®3 «O coruanbHON 3alIuTe
uHBAIN0B B Poccuiickoit denepanumny;

- ®enepanbHblil 3akoH 0T 02.05.2006 Ne 59-@3 "O nopsiake paccMOTpEHUs
oOparenuii rpaxaan Poccutickoit @eneparuu’.

- ®enepanbhbiii 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 35I€KTPOHHOMN MOAUCHY;

- noctaHoByieHue IIpaButenscTBa Poccuiickoir denepanuu ot 26.03.2016 Ne
236 «O TpeboBaHMSX K NPEIOCTAaBICHUIO B  BJIEKTPOHHOU  (opme
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

2.6. HcuyepnbiBaroliuii  NEpevYeHb JIOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMU NIPAaBOBBIMU aKTaMU Jid NPEAOCTABICHUS
MYHHUIIMTAIBHOW YCIYIM M YCIYT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU H
00s13aTeNbHBIMUA JJISl TPEIOCTABJICHUST MYHUIUNATBHOW YCIYTd, MOMJIEkKAIUX
NPEIOCTaBICHUIO 3asgBUTEIISIMH, CIOCOOBI UX TMOJYYEHHUS 3asgBUTEISIMH, B TOM
YuCie B AJEKTPOHHOM hopme, OPSIAOK UX TPEACTaBICHUS.

WcuepnpiBaromuii mepedeHb JOKYMEHTOB, HEOOXOMUMBIX JISI TOTYYCHHSI
YCIIYTH:

1) 3asBJIeHHE - OPUTHHAI;

2) TOKYMEHT, YJOCTOBEPSIOIINI JIMYHOCTh 3asBUTENS WIM NPEACTaBUTENS
3asBUTEJIS - KOMHUS TIPU NPEAbSIBICHUNA OpUTHHAIA

3) IOKyMEHT, YJIOCTOBEpPSIOMIMI TmpaBa (MOJIHOMOYMS) NPEACTaBUTENS
bu3nueckoro WiIM IOPUIUYECKOro JIMIA, €cld C 3asBICHUEM oOpaiaercs
NPEACTABUTENb 3asBUTEIIS] — KOMUS MPU MPEAbSIBICHUN OPUTHHAA,

4) MOKYMEHTBI - OCHOBAHHS JUIi BHECCHUS M3MCHCHHUI B JIOTOBOP apeHbI
00bEKTa MyHUIIUTTIAIBHOW COOCTBEHHOCTH:

B cnyuae mpenocrtaBiieHHs HOTapUaAIbHO YIOCTOBEPEHHOW TOBEPEHHOCTH,
TpeOyeTcsi oOpallleHue 3asBUTENST K HOTApUYCy 32 YCIYroll MO YJOCTOBEpPEHHUIO
JIOBEPEHHOCTEN, COTJIaCHUM, SIBJISIONMICHCS HEOOXOAUMOW U 00s13aTeNbHOM st
NPeIOCTaBICHUSI MYHUIIMIIAIBLHON YCIYTH, B cooTBeTcTBUM C [lepeunem ycayr,
KOTOpPBIE€ SBIISIOTCS HEOOXOAUMBIMU U 00S3aTENIbHBIMU JIJISI MPEIOCTABIICHUS
MYHULIANAIBHBIX YCIIYT.

3asBieHME W HEOOXOAMMBIE JOKYMEHTBHI MOTYT OBITh MpPEACTABICHBI B
AJIMUHUCTpPAIUIO CIIEYIOIIUMHU CITIOCOOAMU:
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- Ha OyMa)XHOM HOCHTEJIE - MPHU JIMYHOM OOpalieHHH B AJIMHHHUCTPALIUIO
n MOII;

- IOYTOBBIM OTTIPABIICHUEM B aJipec AJIMUHUCTPALINH;

- B (opme D3IIEKTPOHHOIO JOKyMEHTa - ¢ Hucnonb3oBanueMm Iloprana
TOCYCIIYT.

B cnyuae, ecniu mojgaya JOKYMEHTOB Ipoucxoaut mnocpeactBom Iloprana
rOCyCIyT TOMOJHUTEIbHAS Mo/laya TaKuX JOKYMEHTOB B KaKoW-Tu00 WHOM (opme
He Tpedyercs

B 3asBneHuu u 10KyMeHTax HE JOJKHO OBITh MOJYUCTOK, JTMOO MPUIUCOK,
3a4EPKHYTHIX CJIOB U UHBIX HEOT'OBOPEHHBIX B HUX UCIIPABJICHU;

2.6.1. 3asgBneHUE O 3aKIIOUYCHUU JOMOIHUTEIBHOTO COTJIAIICHUS K JJOTOBOPY
apeHAbl MYHHUIIMIIAIBHOIO MMYIIECTBA (32 HMCKJIIOYEHUEM 3€MENIbHBIX YYaCTKOB),
oopMIIeHHOE coryiacHO mpuiiokeHuto Ne 1 K aAIMUHUCTPATUBHOMY PETJIaMEHTY.

TpebGoBaHus K 3asBIECHUIO:

- 3asBJICHUE JOJDKHO OBITh HAMHMCAHO Pa300pUYMBO WM MAITUHOMHCHBIM
(KOMIBIOTEPHBIM) CIIOCOOOM;

- 3asIBJICHHE HE MOXET OBITh 3aM0OTHEHO KapaH/IaIlloM.

TpebGoBaHus K COAEPKAHUIO 3asIBJICHUSA

a) it QU3UYECKUX JTUIL;

- (hammust, UMst, OTYECTBO (IIPU HAIMYUH) 3aABUTEIIS;

- PEKBU3UTHI IOKYMEHTA, yJIOCTOBEPSIIOIIETO JIMYHOCTh (PU3HUECKOr0 JINLIA;

- aJIpec PErucTpaIuu 3asiBUTEIIS;

- TMOYTOBBIA ajpec U (WJIM) aJapec BJIEKTPOHHOM MOYTHI, MO KOTOPOMY
JOJKEH OBITh HAIIPaBJIEH OTBET;

- IOJIUACH 3aABUTENS;

- JlaTa;

0) TSl FOPUIAMYECKUX JTHIL:

- IOJIHO€ HAMMEHOBAHUE IOPUIUNYECKOr0 JIUIIA;

- (hamwnusi, UMs, OTYECTBO (MPU HAIUYWU) TMOJHOMOYHOTO MpPEACTaBUTENS
IOPUANYECKOrO JINLA;

- PEKBU3UTHI JOKYMEHTA, MOATBEPKIAIOIIET0 MOJIHOMOYHS MPEACTaBUTEIS
3asIBUTEIIS;

- waeHTU(UKAIMOHHBIA HOMep Hanoromiarenbiuka (MHH) mubo ocnoBHOM
rOCYJapCTBEHHBIN PErMCTPALMOHHBIA HOMED;

- FOPUJINYECKUN aJipec (MECTO PETUCTpAIlH);

- TMOYTOBBIA azpec U (WIM) aapec SJIEKTPOHHOM MOYTHI, MO KOTOPOMY
JIOJIKEH OBITh HAIIPABJICH OTBET;

- IOAMKUCH YIIOTHOMOYEHHOTO MPEICTABUTENS 3asIBUTEINS;

- 11eYaTh, Jara;

B) 00s13aTeNIbHBIC CBEJICHUS:

- HAMMEHOBAHME OpraHa, B KOTOPbIN HAIPaBIISIETCs 3asBIICHUE;

- CYTb 3asIBJICHHUSI, IPEIMET MOJYUEHUS YCIYTH;

- CIOCcO0 MOJyYeHUs pe3yibTaTa MyHULIUIIAIBLHON YCIYru (M0 MECTY CIa4u
JOKYMEHTOB, IOYTOBOE OTIPABIIEHUE, IO 3JIEKTPOHHOM MTOUTE).



2.6.2.  JIOKYMEHT, YJIOCTOBEPSIONIMNA  JIMYHOCTh  3asABUTENA WU
pEACTAaBUTENS 3asBUTEIS.

JIOKyMEHTOM, yJIOCTOBEPSIOLIUM JIMYHOCTh 3asBUTEINS, SBJISETCS NACIOPT
rpaxxnannHa Poccuiickon denepanuy, yIOCTOBEPSIONINN JIMYHOCTh TPa)KJaHWHA
Poccuiickoit denepanuu Ha tepputopun Poccuiickoit denepanuu (175 rpaxiaH
Poccuiickoii ®denepanun), BpEMEHHOE YIOCTOBEPEHUE JTUYHOCTH (I TpaskaaH
Poccuiickoit ®@enepanuu), NacnopT TpakJIaHHMHA HHOCTPAHHOTO TOCYIapcTBa,
JeraJiu30BaHHbId Ha Tepputopun Poccuiickoit denepanuu (111 MHOCTPAHHBIX
rpaKJaH), pa3pelieHne Ha BPEMEHHOE MpOoKUBaHUE (1Sl iUl O0€3 rpa’kJaHCTBa),
BUJI Ha JKUTEIbCTBO (I juil 0e3 rpakgaHCTBa), yIOCTOBEpEHHE OCKEeHIA B
Poccuiickoit ®enepanuu (111 O€XKEHIEB), CBUACTEIBLCTBO O PacCMOTPEHUU
XOJlaTaliCTBa O TpU3HAHUU OexeHlleM Ha Tepputopuu Poccuiickoii deneparuu
(11 OEKEHIIeB), CBUJIETENBLCTBO O MPEIOCTABICHUM BPEMEHHOrO yOexuIna Ha
tepputopun Poccuiickoit denepanuu, CBUIETEIBCTBO O POXKIACHUU (IJIs JIUL, HE
JOCTUTIIHX Bo3pacTa 14 ner).

2.6.3. JIoKyMeHT, yJIOCTOBEPSIONIMI IMpaBa (MOJHOMOYHS) MpPEACTaBUTENS
¢u3nyeckoro WiIM IOPUIMYECKOrO JIMIA, €CIH C 3asBICHHEM oOpamaercs
NIPEACTABUTEIb 3aBUTEIIS.

Jlnst npeacTaBuTeneil puanyecKoro JuUa:

- JIOBEPEHHOCTh, OGOpPMJICHHAs B YCTAHOBJIECHHOM 3aKOHOM TMOpAJIKE, Ha
NpeJ/ICTaBIEHNE UHTEPECOB 3asBUTEIIS;

- CBHJETENBCTBO O POXIACHUUM (HA NPEACTABICHUE HWHTEPECOB
HECOBEPILIEHHOJIETHETO pedeHka o 14 ner);

- CBHUJETENBCTBO 00 YCHIHOBJIEHMHM (HAa TMPEJCTABICHUE WHTEPECOB
HECOBEPIIIEHHOJIETHETO pedeHka o 14 ner);

- aKT OpraHa ONEKM U TOINEYUTEIbCTBA O HAa3HAYEHUM OINEKyHa WIH
MOTIEYUTENS.

Jlnst mpeacTaBuTENei FOPUANYECKOro JTUIA!

- JIOBEPEHHOCTb, O(OPMJICHHAs B YCTAHOBJIEHHOM 3aKOHOM MOpAJIKE, Ha
[PEIOCTaBICHUE UHTEPECOB 3asIBUTEINS;

- ompeJeNneHre apoOUTPaKHOTO CyAa O BBEIACHUU BHEIIHETO YIpaBICHUS U
HA3HAYEHUU BHENTHEr0 YNPAaBIISIIOLIEro (AJIs1 OpraHu3alyy, B OTHOILIEHUU KOTOPOI
BBEJICHA MPOIIE/ypa BHEIIHETO YIIPaBICHUS).

2.6.4. JlokymMeHTBI - OCHOBAaHWS JIsi BHECCHHUS HW3MEHEHHA B JIOTOBOP
apeHIbl 00hEKTa MYHHUITUTIATLHONW COOCTBEHHOCTH.

JloKkyMeHTaMU-OCHOBAaHUSAMM JIJIsl BHECEHUSI U3BMEHEHHUI B I0rOBOP apeH/Ibl,
MYHUIIATAIBHOTO UMYIIECTBA U 3aKITOYEHUS COOTBETCTBYIOILIETO
JOTOJIHUTENIBHOTO COTJIAIIEHUS SIBJISTFOTCS .

- Ilpu u3meHenuu (aMuanuu, UMEHU WIM OTYECTBA (pU3MUECKOro Juia (B
TOM YHUCJIE UHAUBUIYaJIbHOI'O NPEANPUHUMATENS); U3MEHEHUH HAUMEHOBAHUS UITU
OpraHu3alOHHO-TIPABOBOM (DOPMBI FOPUIUYECKOTO JIMIIA:

1) MOKyMEHT, MOATBEPkIAONINI CMEeHY (aMUIWW, UMEHH WM OTYECTBa
(mpu w3MeHeHWH GaMWINK, WMEHM WIM OT4YecTBa (U3UYECKOro JIHIA):
CBUJETEIBCTBO O IIEPEMEHE HUMEHHU, CBUIETENBCTBO O 3aKIOYEHUU Opaka,
CBUJETEIBCTBO O PACTOPKEHUU Opaka;
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2) B choydae HaclieqoBaHUs OO0S3aTENbCTB 10 JOTOBOPY AapEHIbI:
CBUJETENBCTBO O MPABE HA HACIEACTBO MO 3aKOHY (BBIJAHHOE HOTAPUYCOM), WIH
CBUJIETENBCTBO O MIPABE HA HACIIECTBO MO 3aBEHIaHUIO (BBIJIAHHOE HOTAPUYCOM)

2.7.  HcyepnplBaroliuii NEpeYEeHb JIOKYMEHTOB, HEOOXOIHUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM NPABOBBIMM aKTaMH Ui IPEJOCTABIICHMS
MYHHUIIMTAIBHON YCIYTH, KOTOPbIE HAXOASTCS B PACIOPSHKEHUH TOCYAAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS U MHBIX OpPraHU3alUid U KOTOpHIE
3asBUTENb BIIPABE TMPEJCTABUTh, a TAKXKE CIOCOOBI M MECTO HX IMOJyYEHUS
3asIBUTENSIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (popMe, TOPSAIOK UX MPEACTABICHUS.

2.7.1. JlokymMeHTaMH, HEOOXOJAMMBIMH B COOTBETCTBHU C HOPMATHUBHBIMHU
NPAaBOBBIMM aKTaMM JUISl TPENOCTaBJICHUS YCIYTd, KOTOPBIM HaXOIUTCS B
pacnopsKEHNH FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
UHBIX OPraHoB, YYacTBYIOIIMX B MPEAOCTABICHUU TOCYJapCTBEHHBIX WU
MYHHUIMOAIBHBIX YCIYT, U KOTOPBIE 3aSBUTEIb BIIPABE MPEACTABUTH, BIISIOTCS:

- BBINIMCKA U3 EAMHOrO rocyapcTBEHHOr0 peecTpa IOpUANUYECKUX JIULL WU
UHAUBUIYAJIbHBIX MPEANPUHUMATENECH;

- BBIIUCKA U3 EAMHOro rocy1apcTBEHHOIO peecTpa NpaB Ha HEABUIKUMOCTD
00 OCHOBHBIX XapaKTEPUCTUKAX M 3apErMCTPUPOBAHHBIX IMpaBax Ha 3e€MEJIbHBIH
Y4YacTOK.

- Beiricka u3 EI'PH 00 o0bexTe HEABMKUMOCTH

JIOKyMeHTBI, yKa3aHHble B noanyHkre 2.7.1 mnyHkra 2.7 pa3gena 2
aAMUHUCTPATUBHOTO periiaMeHTa 3asIBUTEINb BIIPaBe IPEICTaBUTh
CaMOCTOSITETBHO.

2.8. Ykazanue Ha 3anper TpedoBaTh OT 3asIBUTEIIS.

Anmvunuctparus win M®I] ve Bnpase TpeboBaTh OT 3asIBUTEINS:

- TMpEeACTaBICHUS JOKYMEHTOB U HWH(OpPMAUUU WIH OCYIIECTBICHUS
JEICTBUMN, MPEACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHUBHBIMU AKTaMU, PETYIUPYIOIIMMU OTHOIIEHHSI, BO3ZHUKAIOUIUE B CBSI3H C
peI0CTaBICHUEM MYHUIIMTIAIIBHON YCIIYTH;

- MpeACTaBIEHUs JOKYMEHTOB M MH(pOpMAIUU, KOTOPbIE B COOTBETCTBUU C
HOpPMAaTUBHBIMU IPaBOBbIMU akTaMu Poccuiickon denepanuuv, HOpMaTUBHBIMU
NpaBOBBIMM aKTaMu PocTOBCKOM o00jacTM M MYHHIMIAIbHBIMU TPaBOBBIMU
aKkTaMM  HaxXoJsATCSA B PACHOpPSDKEHUM — OPraHoB,  MPEIOCTaBISIOLIUX
MYHHUIMNAIbHBIE YCIYTH, TOCYIapCTBEHHBIX OPraHoOB, MHBIX OPraHOB MECTHOI'O
caMOyIIpaBJjeHusl MO0 MOABEAOMCTBEHHBIX OpPraHaM MECTHOTO CaMOYIPABJICHHUS
OpraHu3alii, Y4acTBYIOUIMX B MPEJOCTABICHUM MYHHUIIMNAIbHOW YCIyrd, 3a
UCKJIFOUEHUEM JJOKYMEHTOB, YKa3aHHbBIX B 4acTH 6 cratbu 7 denepaibHOro 3aKOHa
ot 27.07.2010 N 210-®3 "O6 opranuzanuu npeaoCcTaBiICHUs TOCYIapCTBEHHBIX U
MYHULATTAIBHBIX YCIIYT";

- TIPU OCYIIECTBIIEHUH 3alUCU HA MPUEM B DJIEKTPOHHOM BHJI€ COBEPILICHUS
UHBIX JIEUCTBUM, KPOME MPOXOXKJICHUA HACHTU(PUKALMU W ayTeHTU(UKAUU B
COOTBETCTBMM C HOpPMAaTUMBHBIMU NpaBOBbIMU akTamu Poccuiickon ®denepaunuu,
yKa3aHUs LEeIu MpUeMa, a TakXKe MPEAOCTaBIICHUS CBEICHUM, HEOOXOAUMBIX JIJIs
pacyera JUIMTEIbHOCTH BPEMEHHOI'O HWHTEpBaja, KOTOPbIA  HEOOXOIUMO
3a0pOHHUPOBATH ISl TIPHUEMA.
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2.9. MHcuepnbiBaromuii mnepeyeHb OCHOBAaHWUM JIi OTKaza B IpHUEMe
JIOKYMEHTOB, HEOOXOANUMBIX ISl IPEAOCTABICHNUS] MyHUIIUTTAIbHON YCITYTH.

OcHoBaHMU i1 OTKa3a B IIPUEME JOKYMEHTOB HET, B CJydae, €cld
yKa3aHHbIE JOKYMEHTHI MOJAaHbl B COOTBETCTBUM C HMH(OpManuend O CpoKax u
MOPSJIKE MPEAOCTABICHHSI YCIyTH, omyonnkoBanHou Ha EIITY.

2.10. HcuepnpiBarouuii nepeyeHb OCHOBAHWM JII MPUOCTAHOBIICHMS WIH
0TKa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCIYTH.

2.10.1. OcHoBaHu{ [IJIs TPUOCTAHOBJICHUS MYHUIIUNAIBHOW YCIYyTU HE
IPEeTyCMOTPEHO.

2.10.2. OcHoBaHus AJ OTKa3a B MPEOCTaBICHUN MYHHUIIMIIATIbHOW YCIIYTH:

- OTCYTCTBHE XOTSI OBl OJIHOTO U3 JOKYMEHTOB, YKa3aHHbIX B 1. 2.6.
HACTOSILIETO PErJIaMeHTa;

- HECOOTBETCTBHUE MPEACTABICHHBIX JOKYMEHTOB 110 (hOpME WU COACPKAHUIO
TpeOOBaHUSM JCHCTBYIOUIEIO 3aKOHOJATENbCTBA, OTCYTCTBHE B 3asBICHUU
00s3aTEIbHON K YKa3aHWIO0 HH(OPMAIINH;

- OTCYTCTBHUE Yy MPEJCTABUTENS 3asIBUTENSI COOTBETCTBYIOIIUX MOJTHOMOYUNA
Ha NOJy4Y€HHE MYHULMIIAJbHON YCIyTH;

- 3asBUTENIb HE SIBJIAECTCS APEHIATOPOM MYHHUUMIIAIBHOIO HMMYILECTBA IO
JIOTOBOPY apEHJIbI, 3aKIIOUCHHOMY C A IMUHUCTPALUEH;

- B Clly4yae 3ampera Ha 3aKJIIOYEHUE JOIMOJHUTEIBHOTO COIVIAlIEHUs O
NPOUVIEHUH CpOKa JEHCTBUSA JIOrOBOPA, YCTAHOBJIEHHOI'O 3aKOHOAATEIHLCTBOM O
3alIUTe KOHKYPEHIIUH.

2.11. TlepeueHbp ycayr, KOTOpbIe SBJSIOTCA HEOOXOAWMBIMH U
00s3aTeNIbHBIMUA JUISI TPEJOCTaBICHUSI MYHUIMNAIbHOW YCIYI'M, B TOM YHUCIE
CBEJleHUsI O  JIOKYMEHTE€  (JJOKyMEeHTaxX), BbaBaeMOM  (BBIJIaBaCMbIX)
OpraHu3alysIMH, YYaCTBYIOIIUMU B MIPEIOCTABICHUU MYHUIIUIAIBHON YCITYTH.

HotapuanbHO yA0CTOBEPEHHYIO JIOBEPEHHOCTH, BBIJABAEMBIE HOTAPHYCOM
CBUJIETENIbCTBA O MpaB€ Ha HACIEJCTBO 3asBUTENb IMOIY4YaeT B COOTBETCTBHM C
[lepeunem yciyr, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU M 00S3aTE€IbHBIMHU IS
PEAOCTABIEHUS MYHULIUTIAIBHBIX YCIYT.

Ceenenuss w3 EaMHOro rocynapCcTBEHHOTO peecTpa  HEABUKUMOCTH
3alpaliMBarOTCd  AJIMUHHCTpauuMe MSCHUKOBCKOTO paloOHa B IOPSAKE
MEXBEJOMCTBEHHOTO B3auMoieicTBUs B Pocpeectpe 06e3 yuacTus 3asiBUTEINS.

Bemuckn wux EI'PIOJI wm EI'PUIl 3anpammBarorcs AJIMUHUCTpanuen
MSCHUKOBCKOTO paliOoHa B MOPSJKE MEKBEIOMCTBEHHOIO B3aUMOJICMCTBUS B
N®HC 6e3 yyacTus 3asiBUTENS.

2.12. Tlopsiaok, pa3Mep U OCHOBAHUS B3UMAHUS FOCYAapCTBEHHON MOUIITNHbI
WJIM MHOM TUIaThl, B3UMAEMOM 32 NMPENOCTABICHUE MYHHIUIIAIBbHON YCIIYTH.

MyHumnanbHas yciayra npeaocTaBisieTcst 0€3 B3MMaHusl TOCy1apCTBEHHON
MOILLJIWHBI WM UHOM IUIaThI.

2.13. Tlopsaok, pa3Mep U OCHOBAaHMS B3UMAaHMSI IUIATHI 32 MPEJOCTABJICHHE
yCIyT, KOTOpbIE  SBISIFOTCS  HEOOXOIMMBIMH M 00S3aT€IbHBIMU IS
NPEIOCTaBICHUSI MYHUIIMIAIBHONW yCIyTH, BKIIOYas MHPOPMALMIO O METOAMKAX
pacyera pa3zMepa TaKOH IUIaThI.
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[Topsiok, pa3Mep, OCHOBaHWS B3WUMAaHUS TUIAThI 3@ MPEIOCTABICHUE YCIYTH
0 YJIOCTOBEPEHUIO JOBEPEHHOCTEW, COIJIACH, SIBIAIONICHCS HEOOXOAMMON u
00s3aTENIbHONM ISt TIPEAOCTABIICHUS] MYHHIIMMAIBHOW YCIYTH, YCTaHOBIICHBI
3aKOHOJATENbCTBOM Poccuiickoit denepanuu o HOTapuare, 0 HaJIorax u coopax.

2.14. MakcumanbHBI CPOK OXKMJIAHUS B OYEPENM TMPHU IOJaue 3ampoca o
MPEAOCTABICHUN MYHUIIMIIAIbBHOW YCIYTH, YCIYT'U OpraHu3allui, y4acTBYIOIICH B
NPEAOCTABICHUN MYHUIMIAIBHOW YCIYTM, W TpU TOJYYEHUU pe3ysibTaTa
IIPEAOCTABJIEHUS TAKUX YCIIYT.

Bpems oxumanuss B odepenu s MOAAYM JIOKYMEHTOB W TOJY4YEHUS
pe3yibTaTa MyHUIIUNIAIbHOM YCIIYTY HE TPEBBIIAET 15 MUHYT.

[Ipu oOcnyxuBanum 3asiBUTENe - repoeB Coruanuctuyeckoro Tpyna;
MOJIHBIX KaBayiepoB opnaeHa TpyaoBoit CnaBbl; MHBAJIMIOB BOWHBI, YYACTHHUKOB
Benukoit OtedyecTBEHHOM BOWMHBI, JIMI, HArpaXkJIeHHbIX 3HakKoMm 'Kurento
onokagHoro Jlenunrpana"; repoeB CoBerckoro Corosza; repoeB Poccuiickoit
®denepanuu; MONTHBIX KaBalepoB opjeHa CnaBbl; mHBanMnoB I u Il rpynn c
MOMOIIIIO AIEKTPOHHON CUCTEMBI YIPABICHUS OUEPEAbI0 UCTIONB3YETCS PUHITUII
NPUOPUTETHOCTH MO OTHOIICHUIO K JIPYTUM 3asiBUTEISAM, 3aKIIOYAOIIMIICS B
BO3MOYKHOCTH CJIaThb JIOKYMEHTBHI Ha TIOJYYEHHUE MYHUUUINAIBbHOW YCIYyTH BHE
OCHOBHOU ouepenu. [Ipu 3TOM Takue 3asBUTENIM BMECTE C MOJYYECHHBIM TaJOHOM
cnenquaiicram  MOILI, ocymecTBISIIOIMM TPUEM, BbIJA4Yy JOKYMEHTOB U
KOHCYJIbTUPOBAHUE,  MPEABSABISIOT  JOKYMEHTHI,  MOATBEPXKIAIONIME  UX
NPUHAJICKHOCTh K YKa3aHHOW KaTErOpUH JIHII.

2.15. Cpok u MOpsA0K PErucTpalfy 3anpoca 3asiBUTEINS O MPEOCTaBICHUH
MYHULANIAIBHOW  YCIyTH,  YCIyTH,  HPEJOCTaBIsIEMOW  OpraHu3aluen,
YYaCTBYIOIIEM B MPEIOCTABICHUM MYHULUIAIBHOW YCIYyrd, B TOM 4YHUCIE B
AIEKTPOHHOM hopme.

[Ipu npenocraBienun nokymeHtoB B M®II 3asBiieHne perucrpupyercs B
JIeHb MpreMa JJOKYMEHTOB.

[Ipn nepenaye makera JOKYMEHTOB 4epe3 Kypbepa B aapec AJAMUHUCTPALAN
3asiBJICHUE PETUCTPUPYETCS B JI€Hb MOCTYIUIEHUS TOKYMEHTOB.

Peructpanusi JOKyMEHTOB 3asiBUTEJIS O MPEIOCTABICHUU MYHUIIMIATBHON
yCIIyTH, HANpPaBJICHHBIX B JJIEKTPOHHOW ¢opMe c wucnonb3oBanuem [loprana
TOCYCIIYT, OCYILIECTBIIIETCS B J€Hb WX MOCTYIUICHUS B AJIMUHHUCTpAIMIO JIUOO Ha
CIeAyIIUi pabounii JeHb B Cilydae MOCTYIUICHUSI JOKYMEHTOB MO OKOHYaHUU
pabouyero BpeMeHM AJIMUHUCTpaluu. B ciydae mnoCTyImieHuss JTOKYMEHTOB
3asBUTENIE O TMPEIOCTABICHUU MYHUIMMIAIBHOM YCIYTM B BBIXOAHBIC WIIU
HepaOoure Tpa3gHUYHbIC THA WX PETUCTPAIMs OCYIIECTBISETCS B TEPBBIM
pabouuii AeHb AJAMUHUCTpALMH, CIEAYIOIIMM 3a BBIXOAHBIM WM HEpaboyuM
pa3IHUYHBIM JTHEM.

[Ipu mnpenmocTaBieHUH YCIAYTHd B DIEKTPOHHOM QopMe 3asBUTENIO
HaIpaBJIseTCS:

a) YyBEAOMIICHME O 3aliUCd Ha TMNOpUeM B AJIMUHUCTpPALUIO WU
MHOTO(YHKIIMOHAIBHBIN LIEHTP, COJEpKaIee CBEACHHUS O JAaTe, BPEMEHU U MECTe
npuema;
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0) yBeIOMJICHHE O TIPUEME M PETUCTpAIMK 3alpoca U MHBIX JIOKYMEHTOB,
HEOOXOIMMBIX [IJISl TPEIOCTaBICHUS YCIyTH, COJAEpKaliee CBeleHus O (akTe
nmpueMa 3ampoca M JOKYMEHTOB, HEOOXOIMMBIX IS MPEAOCTaBICHUS YCIYTH, U
HayvaJie MPOIeAyPhl MPEAOCTABICHUS YCIYTH, a TAK)KE CBEACHHS O 1aT¢ U BPEMCHH
OKOHYAHUS TPEHAOCTABICHUSA YCIYTd JTUOO MOTHBHUPOBAHHBIA OTKa3 B MpHUEME
3amnpoca ¥ HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABIICHUS YCIIYTH;

B) YBEIOMJICHHE O pe3yibTaTaX PaCCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX
JUIL  TIpEJOCTaBJIEHUS  YCIyTH, COJEpiKaliee CBEACHUA O  TMPUHATHU
TIOJIOKUTEIIEHOTO PEIICHHUS O TPEIOCTaBICHUN YCIYTH U BO3MOKHOCTH MOIYIUTh
pe3ynbTaT  MPENOCTaBICHUS  YCIAYyrd JUOO  MOTHMBHPOBAHHBIA  OTKa3 B
MPEIOCTABICHUH YCIIYTH.

2.16. TpeOoBaHusi K TIOMEIICHHSIM, B KOTOPBIX MPEIOCTABIACTCS
MYHUIIMITAJIBHAS YCIIyTa, YCIYTd OpPTraHW3alliM, YYacTBYIOIIEH B MPEIOCTaBICHUH
MYHHUITUTIATBHOW yCIyTH, K MeCTaM OXHJAaHUA W TIpHeMa 3asBUTEICH,
pasMenieHui0 U OQOPMIICHUIO BHU3YaJdbHOM, TEKCTOBOH W MYJIbTUMEIHHHOM
UH(POPMAITIH O TTOPSJIKE MPETOCTABICHUS YCIYT.

Mecta mnpenocTaBieHUS MYHUIMMAIBHONW YCIYyTd JODKHBI  OTBEYAThH
CIICYIOIIUM TPEOOBAHUSM.

[Tomemienne, IOMKHO OBITH OOOPYAOBAaHO OTJEIbHBIM BXOJOM IS
CBOOOJTHOTO JIOCTYTIA 3asBUTETICH.

[Tomemiernss  00OPYOYIOTCS B COOTBETCTBUH €  JCHCTBYIOIIUMHU
CaHWUTAPHBIMU TIPaBWJIAMH W HOpMaMu. MecTa mpenocTaBiIeHUS] MYHUIIATATLHON
YCIYTH  OOOpYAYIOTCS CHUCTEMaMH  KOHJMIIMOHUPOBAHUSA (OXJIAXKICHHS U
HarpeBaHWs) W BEHTWIMPOBAHUSA BO31yXa, CPEIACTBAMH TIOKAPOTYIICHUS W
OTIOBEIIICHUS O BOZHUKHOBEHUU YPE3BbIUAHON CUTYAIIHH.

[Tomenierust 00OPYyMYIOTCS TaHAyCaMH, CHEIUATBHBIMH OTPAKICHUSIMHU U
nepwiaMu, OOECTICUMBAIOTCA OECTPENATCTBEHHOE TEPEABMIKEHUE M Pa3BOPOT
WHBAJIUIHBIX KOJIICOK. [IpeaycMarprBaeTcst BeIJICICHIE OKHA Ha TPEIOCTaBICHUE
yCIyT I8 OOCIYXKMBaHWS 3asBHUTENICH C OrPaHWMYCHHBIMH (DU3UICCKUMHU
BO3MOKHOCTSIMH B CTOPOHE OT BXOJla C y4€TOM OECHpersTCTBEHHOI'0 MoAbe3aa U
MIOBOPOTA KOJISICOK.

Jist  oOcnykuBaHUSI 3asBUTENEH C OTrpaHUYCHHBIMH  (DU3UUIECKUMU
BO3MOKHOCTSIMHU JOJIKHBI OBITh 00€CIICUCHBI:

- ychmoBusi i OECTHIPENMATCTBEHHOTO JOCTyna K  OOBEKTaM W
MPEIOCTARISIEMbIM B HUX YCIIyTaM;

- BO3MOXHOCTh CaMOCTOSITEILHOTO WJIH C IIOMOIIBI0 COTPYIHHUKOB,
NPEIOCTABJISAIONINX YCIAYrd, TEPEABIKCHUS 110 TEPPUTOPUH, HA KOTOPOH
PacIoNI0XKEeHbl 00BEKTHI, BXO/1a B TAaKKE O0OBEKTHI U BBIXO/A U3 HUX;

- BO3MOYKHOCTh TIOCAJIKMl B TPAHCIIOPTHOE CPEICTBO W BBICAJKU W3 HETO
nepes BXOJA0M B O0BEKThI, B TOM YHCJIE ¢ UCIIOJIb30BAHUEM KPEC/Ia-KOISCKH U MPU
HEO0OXOIMMOCTH C TIOMOIIBIO COTPYIHUKOB, MPEIOCTABIISIONINX YCIIYTH;

- HaJJIekKaIlee pa3MelieHne oO0OpyJAOoBaHMUS M HoOcHUTeNnel wuHdopMamnmw,
HEOOXOAUMBIX ISl oOecredeHusi OCCHPENsSTCTBEHHOIO JIOCTyIa HWHBAJIUIOB K
00BEKTaM M yCIIyTaM C Y4E€TOM OTPaHWYCHUN WX KU3HEACATEIHHOCTH;
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- nyO0nupoBaHWE HEOOXOIUMOW JJii WHBAJIUIAOB 3BYKOBOW MU 3PUTEIHHOMN
uHpOpMAIK, a TaK)Ke HAIIMUCEH, 3HAKOB M WHON TEKCTOBOM W Tpaduueckoit
uH(OpMaIK 3HAKaMU, BBIMIOTHEHHBIMH pelbe(HO-TOYEHYHBIM IIpudTOM bpaiins.

JIns oxumaHus TpueMa 3asBUTEISIMU, 3alOJIHEHUST HEOOXOIUMBIX ISt
NOJIyYEHUS] ~ MYHUIIMIAIBHOM  YCIYIM  JOKYMEHTOB  OTBOJATCS  MECTa,
000pyI0BaHHBIE CTYJbSIMHU, CTOJIAMU (CTOMKAMM) NI BO3MOXKHOCTH O(OPMIICHUS
JIOKYMEHTOB, 00ECTICUNBAIOTCS KAHIICIAPCKUMH TPUHAJIC)KHOCTAMHE, OJaHKaMU
3asBJICHUM ¥ oOpa3namMu uX 3anojiHeHusa. KoiaudecTBO MecT OXHUIAaHUS
ornpezaensercs ucxoasd u3 (akTHUECKOW HArpy3KH U BO3MOXKHOCTH MX Pa3MeIeHUs
B [IOMELICHNH.

[Tomemienus g paboThI € 3aBUTEISIMU 00OPYIYIOTCS COOTBETCTBYIOILIUMHU
WH(GOPMAITMOHHBIMU CTEHaMU, BHIBECKAMHU, YKA3aTEIISIMH.

BusyanbHas, TekcToBass U MyJbTHUMEIUNHAs HHQOpMaLUs O MOpPsaAKe
NpPEIOCTaBICHUS] MYHUIMIAIBHON YCIYTH pa3Meliaerca Ha HHQOPMAIOHHOM
CTeHJEe WM HUH(MOPMAIMOHHOM TEPMUHAJE B TOMEHICHUSX IJIs OXKHIAHUS H
npueMa 3asBUTENeld (yCTaHaBIMBAIOTCS B YyAOOHOM i 3asBUTENEH MecTe), a
takke Ha [loprane rocycnyr u Ha odUITHATFHOM MOpTaie A IMHUHUCTPAITUH.

2.17. Tloka3zarenu TOCTYIMHOCTH M KaueCTBa MyHUIIUIAIBHONU YCIyTH, B TOM
YHUCII€ KOJIMYECTBO B3aUMOJECHCTBUN 3asBUTENS C JOJDKHOCTHBIMH JIUIIAMHU TPU
OPEAOCTABICHUM  MYHHUIMNAIBHOM  YCIYTM M MX  IPOJOJKUTEIBHOCTD,
BO3MOKHOCTh TOJYYEHHUS] MYHMIIUTIAIBLHONW YCIYTM B MHOIOQYHKIIMOHAIHHOM
LHEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M  MYHUIMIAIBHBIX  YCIYT,
BO3MOXKHOCTbH MOJTY4YeHUsI MH(GOPMAIMK O XO€ MPEAOCTABICHUS MyHUIIUIIATILHON
YCIIYTH, B TOM qucie c UCIIOJIb30BaHUEM MH(}pOpMaMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHUH.

2.17.1. Tloka3aTtensiMu OLIEHKH JOCTYITHOCTH MYHHUIIMIAIBHON YCIYTH
SIBJISIFOTCSI:

CHUKEHHE KOJIMYECTBA B3aUMOEHUCTBUN (DU3NYECKUX U FOPUINUYECKUX JIUIL C
JOJDKHOCTHBIMH JIMIIAMU OPTraHOB MECTHOTO CaMOYIIPABJIEHUSI MPHU MOJYYEHUU
MYHULIUNIAIBHOW YCIIYTH;

BO3MOKHOCTh MOJIy4aTh MYHULMNAIbHYK) YCIYTy CBOEBPEMEHHO MU B
COOTBETCTBHH CO CTAHAAPTOM MPEAOCTABICHUS MYHUIIUTIATbHON YCIIYTH;

BO3MOYKHOCTh TIOJIy4aTh MYHUUUIIAJIBHYIO YCIYry, a TaKXe TMOJHYIO,
AKTyaJlbHYI0 ¥ JOCTOBEPHYIO HMH(POPMAIMIO O TOPSAAKE TPEIOCTABICHUS
MYHULIMNIAIIBHOW YCITyTH, B TOM YHCIIE C UCTIOJb30BaHueM [loprana rocycnyr;

BO3MOXHOCTh TOJy4aTb MH(POPMALMIO O pe3yjbTaTe MpPeaoCTaBICHUS
MYHULIANIAJIBHON YCIIYTH;

BO3MOXHOCTbH T10 3aIpocy 3asiBUTENs Bble3a pabotHuka M®I] k 3asBuTento
JUIS. TpremMa 3asBICHUNM U JIOKYMEHTOB, HEOOXOAUMBIX [JIsi TPEIOCTaBJICHUS
MYHULANIAIIBHOW YCIIYTM, a TakXe JOCTaBKH PpPE3YJIbTAaTOB MPEIOCTABICHUS
MYHUIIUITAIBHON YCIIYTH;

BO3MOXHOCTh  IOJYYEHHS  MYHHIMUIIAIBHOM  YCIyTM €  IOMOULIBIO
YHUBEPCAIbHOW  AJIEKTPOHHOM  KapThl B Cily4yasX, MPEayCMOTPEHHBIX
benepanbHBIMU 3aKOHaMHU, IIOCTaHOBJICHUSMU [IpaBurenscTBa PO,
HOPMATHBHBIMU TPABOBBIMU akTaMu PocTOBCkOW 0051acTH, MYHUIIUIIATLHBIMU
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MIPaBOBBIMU AKTaAMH;

BO3MOXXHOCTh 00pamarbcs B JOCYIOHOM W (WIM) CyIeOHOM TMOpSIKE B
COOTBETCTBHHM C 3aKOHOAATENhCTBOM Poccuiickoit dexeparuu ¢ xalobol Ha
NPUHATOE MO 3asBJICHUIO 3asBUTENSl PEIICHHE WX Ha JelcTBus (Oe31elicTBuUE)
JOJKHOCTHBIX JIUIl A TMUHUCTpaIuu, paboTHIKOB MOII.

2.17.2.  OcHoOBHbIE  TpeOOBaHUS K  KayecTBY  HpelOCTaBICHUS
MYHHUILUIIAIIBHON YCIYTH:

CBOEBPEMEHHOCTH MTPEAOCTABIECHNS MYHHUIIUIIAJIBbHON YCIYTH;

JIOCTOBEPHOCTh M  TOJIHOTa HUH(POPMHUPOBAHUS 3asiBUTENSI O  XOHAE
pPacCMOTPEHHUs €ro 0OpaIleHHS;

co3fanue KOMGOPTHBIX YCJIOBUH TMPHU TPEAOCTABICHUH MYHUIMIATLHON
YCIIYTH;

yI00CTBO U JOCTYIHOCTH IMOJIYYEHUS 3asiBUTEIEM MHOOPMAIUU O TOpSJIKE
MIPEAOCTABJIEHNS MYHULIMTIIAJbHON YCIIYTH.

2.17.3. TlokazaTensaMu OIIEHKU KayecTBa MPEAOCTABICHUS MYHUIIMITATILHON
YCIYTH SIBJISIFOTCSL:

COOJTI0/IEHNE CPOKA MPEAOCTABICHIS MyHUIIUITAILHON YCITYTH;

OTCYTCTBHE TIOJIaHHBIX B YCTaHOBJICHHOM TMOpSAJKE >Xajo0 Ha JAelCTBUS
(Oe3neiicTBUE) MOJKHOCTHBIX JIML, OCYIIECTBICHHBIE B XOJE€ MPOBEACHUS
MYHULIANAIBHOW YCITYTH.

2.17.4. TlokazaTensiMd OIIEHKHM JOCTYMHOCTH YyCIYTH JUIsl JIUI[ C
OTPaHUYECHHBIMH BO3MOXHOCTSIMHU SIBJISIFOTCSI -

COMPOBOXKJICHUE WHBAJIMIOB, UMEIOIIUX CTOMKHE pPacCTpPOWCTBa (PYyHKIUU
3p€HUS. U CaMOCTOATEIIBHOIO TEPEABMKEHUSA, W OKa3aHWE KM IOMOIIM Ha
00BEeKTaX;

JOMYCK Ha 00BEKTHI CypJIONIEPEBOAUNKA U TU(IOCYPAOTIEPEBOTUUKA;

JIOMYyCK Ha OOBEKTHI COOAKU-TIPOBOJHUKA TIPU HAIWYUU JOKYMEHTA,
NOJITBEPAKAAIONIETO €€ CHelHallbHOe O00ydeHHEe, BBIJAHHOTO B COOTBETCTBHU C
npukazoM MUHHCTEPCTBA TPyda U COUMAIBHON 3amuThl Poccuiickonn Penepanun
oT 22.06.2015 Ne 386H;

OKa3aHUe COTPYIHUKAMH, IPEIOCTABISIONMIUME YCIYTH, MHOW HEOOXOAUMOM
WHBAJIWJIaM TIOMOILY B MPEOJOJICHUN 0aphepOB, MEMIAIONIUX MOJIYYEHHUIO YCIYT U
UCIIOJIb30BaHUIO0 00EKTOB HAPABHE C IPYTUMU JIMIIAMH.

2.17.5. [IpenocraBienne MyHUIIUTIATHHON YCIYTH:

IpU  HANpABJICHUM 3aABJICHUS M [aKeTa JIOKYMEHTOB IOYTOBBIM
OTIpaBJIE€HUEM WM B (OpPME DIEKTPOHHOIO JOKYMEHTa HENOCPEACTBEHHOIO
B3aHUMOJICMCTBUSL  3asBUTENS C JOJDKHOCTHBIM  JIMIOM, OCYIIECTBIISIOIIUM
peoCTaBIeHUE MYHHUIIMTAIIbHON YCIIYTH, HE TpeOyeTcsl.

npu oOpaimeHuu B Aaqmunuctpanuio win M®I] 3asBurens He MEHee TBYX
pa3  B3aUMOJICHMCTBYET C COTPYAHUKOM  AjamuHuctpauuu win  MO®I],
Y4aCTBYIOIIUM B MPEAOCTABICHUY MYHULIMIIAJIBHOW YCIIYTY MPU MOAAYe 3arpoca u
NOJIYYEHUU TIOJTOTOBIICHHBIX B XOAE€ UCIIOJHEHUS MYHUIMIAIBHON YCIYTH
JOKYMEHTOB. [IpoI0mKUTENBHOCTS OQHOTO TAKOTO B3aUMOJEHCTBUS HE JIOJKHA
npesbiaTh 30 MUHYT.
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Bo3MOXHOCT,  TONyYeHHMs]  CBEICHHMHM O  XO[e  MPeJoCTaBICHUS
MYHHUITUTAIBHOW YCIYTH peaju3yeTcss 10 HoMepaMm TelleoHOB, aapecam
AJIEKTPOHHOM MOYTHI, YKa3aHHBIM B 1. 1.3.1. ATIMUHUCTPATUBHOTO PErjlaMeHTa, Ha
[TopTane rocycnyr u opunuagIbHOM NopTaie AJIMUHUCTPAIUU.

2.18. Unpie TpeOoBaHUSA, B TOM UHCJIE YUYUTHIBAIOUIUE OCOOECHHOCTH
MPEAOCTABICHUS MYHHUIUMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAJIBHBIX IEHTPAX
NPEAOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYT U OCOOEHHOCTH
IpeIoCTaBICHUSI MyHUITUNAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

2.18.1. 3asBuTenp WMeeT TMPaBO  NPEICTABUTh  3asBICHHE B
AJIMUHUCTpAIHUIO:

- JINYHO;

- yepe3 MODI];

- 110 TI0YTE;

- ¢ ucrniosib3oBanueM Iloprana rocycuyr;

2.18.1.1. B AnMmuHHCTpanuu 3asBICHUE U TAKET JOKYMEHTOB MPUHUMAET
CIIEUAIUCT AAMUHUCTPALIUH.

[Ipu mpenoctaBieHUU JOKYMEHTOB B AJMUHHUCTPALIUM KOTHUU 3aBEPSIIOTCS
CHEIUATNCTOM, TPUHUMAIOLIUM JOKYMEHT, MPU MPEIbIBICHUN OPUTHHAJIOB.

2.18.1.2. TIlpemocraBieHne MyHUIMMNATbHOW ycimyru uepes MOI]
OCYILECTBIISIETCS MIPU HAJIMYUU COTJIALICHUS O B3aUMOJIECHCTBHH.

B M®II 3asBieHune v naker JOKyMEHTOB puHuMaer cnenuanuct MOI.

I[Ipu mnpenmocraBineHnn JO0KymMeHTOB B MODIL[ kommu  3aBepsrOTCA
CHEIUATNCTOM, IPUHUMAIOLIUM JOKYMEHT, MPU MPEIbIBICHUN OPUTUHAJIOB.

2.18.1.3. Ilpu oTmpaBke MO MOYTE 3asBICHUE W MAKET JOKYMEHTOB B aJipec
AJIMUHUCTpPAIMU MTOYTOBBIM OTIIPABJICHUEM C YBEJOMJIEHUEM O BPYUECHUHU.

Hanpapnsiemple 10 mouyTe JOKYMEHTHI TMOMJIEXKAT  00s3aTeIbHOMY
HOTApUAJIBLHOMY 3aBEPEHHIO JHUOO 3aBEPEHHIO OpraHoM (OpraHu3aiuei),
BBIJIABIIIUM JIOKYMEHT.

2.18.1.4. IlpenocraBiieHne MYHUIIUIAIBHON YCIYTH C HWCIOJBb30BAHUEM
[Toprana rocyciayr OCYIIECTBISIETCS B OTHOILLICHWM 3asiBUTENEH, MPOILIEAIINX
OpOLIEAYPY PETUCTPAlMM W aBTOPHU3AlMM C HCIOJb30BaHUEM denepaibHON
roCyJIapCTBEHHOM MH(POpMAITMOHHOMN cucTeMbl "EnquHas cucteMa naeHTH(PUKAITUN
U ayTeHTuQukauuu B HUHEOpACTpyKType, obecrneuuBaronieil uHOOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBUE WH(OOPMAIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX
JUTSI TIPEIOCTABIICHUS TOCY/IAPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT B AJIEKTPOHHON
dbopme".

2.18.2. TpeboBanms K 3asBICHUIO, HAIPABISIEMOMY B (hOpME IIEKTPOHHOTO
JIOKYMEHTA, U MaKeTy JOKYMEHTOB, MPUJIaraeéMbIX K 3asiBICHHIO:

- 3asBlicHHE B (popMe DJIEKTPOHHOIO JIOKYMEHTA HAIpaBisieTCsl B BUJIC
daiina B dopmarax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHBbIC 3asBICHUS
PEAOCTABISAIOTCS B (POpME JIEKTPOHHOTO JIOKYMEHTA MOCPECTBOM AJIEKTPOHHOMN
MOYTBHI;

- DJIEKTPOHHBIE JIOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl  JIOKYMEHTOB),
npuiaraemMbie K 3asiBICHUIO, B TOM YHWCIIE JOBEPEHHOCTH, HAMPABIISIOTCS B BUJE
daiino B popmarax pdf, tif;
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- Ka4eCcTBO MPEAOCTABIISIEMBIX AJIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
o0pa3oB nokymMeHTOB) B ¢opmarax pdf, tif JOKHO 1MO3BOJNATH B MOJTHOM OOBEME
IPOYUTATh TEKCT JOKYMEHTA U PAaCIO3HATh PEKBU3UTHI IOKYMEHTA.

2.18.3. 3asBrnenue B (opMe dIEKTPOHHOTO JOKYMEHTA MOAMHCHIBACTCS T10
BBIOOPY 3asiBUTENS (€CIIU 3asIBUTENIEM SIBISIETCS (PU3UIECKOE JIUIIO):

- DJIEKTPOHHOMN TOIMUCHIO 3asiBUTENs (TIPEACTABUTENS 3asIBUTEIS);

- YCWICHHOW KBATU(HUIIUPOBAHHOW AIEKTPOHHOW TMOMAMUCHIO 3assBUTEIS
(mpecTaBUTENS 3asIBUTEIIS).

2.18.4. 3asBieHre OT UMEHH IOPUIUYCCKOTO JIUIIA 3aBEPSIETCS IO BBHIOOPY
3asBUTENSI DJIEKTPOHHOM TMOAMHUCHIO, JMOO YCHUIEHHON KBaIM(PUITUPOBAHHON
AIIEKTPOHHOM TOJMHUCHIO (€CTTN 3asSBUTENEM SIBIISIETCS IOPUIUYECKOE JTUIIO):

- IUIIa, JEHUCTBYIOLIUE OT UMEHH IOPUIUUECKOro JHia 6e3 J0BEpEHHOCTH;

- TMPEJCTAaBUTENS IOPUIUYECKOrO JIHIA, JACUCTBYIOIIET0 Ha OCHOBAHHUU
JIOBEPEHHOCTH, BBIIAHHOM B COOTBETCTBHM C 3aKOHOAATEIHCTBOM Poccuiickoi
denepanumu.

2.18.5. JlokyMeHTBI, IpujIaraéMbie K 3asBJICHUIO, HAMPABISAIOTCS B (hopme
AIIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO YCHWJICHHOM KBaJM(DPUIMPOBAHHON
AJIEKTPOHHOM MOJIMUCHIO JIMI[A, U3TOTOBUBILETO WM BBIJABLIEIO 3TH JOKYMEHTHI,
wii B (opMe DBIEKTPOHHOro oOpaza OyMa)KHOro JIOKYMEHTa, 3aBEPEHHOrO
YCWJICHHON KBaTU(UIIMPOBAHHOMN JIEKTPOHHOM MOMAMMCHIO JUIA, U3TOTOBUBIIETO
WIN BBIIABIIETO 3TU JOKYMEHTHI, JINOO JINIIA, YIIOJITHOMOYEHHOTO 3aBEPATHh KOMUH
TaKUX JOKYMEHTOB B (opMe JTOKYMEHTOB Ha OyMaXHOM HocUTene, JHu0o
YCWJICHHON KBAIM(PUITUPOBAHHON 3JIEKTPOHHON MOANMUCHIO0 HOTapUyca.

2.18.6. 3asBieHrne W TaKeT JOKYMEHTOB, MPEICTABICHHBIC C HAPYIICHHEM
TpeOOBaHMI, HE pacCMaTPUBAIOTCSL.

2.18.7. CpenctBa »3IEKTPOHHOM TMOMNWCH, TMPUMEHSIEMbIE TPHU MOAaue
3asBJICHUN M TPWIAraeMbIX K 3aSBIICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI
ObITh cepTU(UIIMPOBAHBI B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoii
Qenepaunm.

2.18.8. B cinydae oOpameHus 3asBUTENS 3a  MPEJOCTABICHHEM
MYHUIIMTAIBHOW YCIYTH B 3JEKTPOHHOM (opme pe3ysbTaT MYHULMIATbHON
YCIIYyTH HaIpaBiIseTCsl 3asBUTENI0 IOYTOBBIM OTMPABICHWEM WJIH Ha aapec
AJIEKTPOHHOM TMOYTHl (B COOTBETCTBHM CO CIIOCOOOM TIONYyYEHUS pE3yJbTara,
yKa3aHHBIM B 3JIEKTPOHHOM 3asIBIICHUN).

3. CocTas, N0OCJ€10BaTEIHLHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHNUS K MOPAIAKY UX BHINOJHEHNS, B TOM YHUCJIe
0COOCHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOM
dopme, a TakkKe 0COOEHHOCTH BHINOJHEHHUS A IMUHUCTPATUBHBIX NPOLEeaYyP B
MHOTO(PYHKIMOHAJILHBIX HEHTPaX

3.1. WcuepnpiBaroluii TEpeUYeHb AaJIMUHUCTPATUBHBIX TMPOIEAYp MpH
IPEAOCTABIEHUN MYHULIUIAIIBHON YCIIYyTH.
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MyHunanbHas yciayra no 3akJII0UeHUIO JTOMOJIHUTENIbHBIX COTJIAlIeHU K
JIOTOBOpaM apeH]Ibl MYHHUIIUITAILHOTO MMYIIECTBA BKJIFOYAET B CeOs CIEMyromue
aMUHUCTPATUBHBIE MTPOLIETYPHI:

- IPUEM U PETUCTPALUIO 3asIBJICHUS U MaKeTa JOKYMEHTOB;

- ¢dopMHpOBaHHE, HAMpaBICHWE MEXBEIOMCTBEHHBIX 3alpPOCOB H
MOJIyYEeHHUE JOKYMEHTOB M WMH(OpMAIMU, KOTOPhIE HAXOASATCA B PACHOPSIKCHUU
rOCY/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS;

- TOATOTOBKA JOMOJHUTEIBHOTO COTJAICeHUs K JOrOBOPY apeH]Ibl
MYHULIUMAIBHOTO UMYIIIECTBA WJIM MOTUBUPOBAHHOI'O OTKA3a;

- BbIJIaUua pe3yJbTaTa MYHHUIMNAIBHON YCIYrd (B COOTBETCTBHH CO
CIIOCOOOM MONY4YEHUs pe3yNbTaTa, yKa3aHHBIM B 3asBJICHUN ).

3.2. brnok-cxema oOKa3zaHUSA MYHUIMNATBHOM YCIYTHM TIpUBEJEHA B
npuwiokeHU N 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. AIMHHHCTpATUBHASA TIPOIIEypa - IPUEM U PETUCTpAIls 3asBICHUS U
NakeTa JOKYMEHTOB.

OcHoBaHueM Juisi Hauyaja aJMUHUCTPATUBHOW MpPOLEAYPHl SBIISIETCS
oOpallieHre 3asBUTENS WIH €r0 YIOJHOMOUYEHHOIO MPEICTAaBUTENSA C KOMIUIEKTOM
JOKYMEHTOB, YKa3aHHbIX B TNyHKTe 2.6 pa3gena 2 aIMUHHUCTPATUBHOIO
periaMeHra.

3.3.1. Ilpuem wu peructpamusi 3asBJICHUS W TMaKeTa JOKYMEHTOB IIpH
oOpalieH’H 3asBUTENs B A IMUHHUCTPALHUIO.

Cnenuanuct AJIMHUHUCTpPAIMU, OTBETCTBEHHBIN 3a MPUEM IOKYMEHTOB:

- YCTaHaBJIMBAET JUYHOCTh 3asABUTEINA, B TOM YHUCIE MPOBEPSIET HAJIUYHE
JOKYMEHTA, YA0CTOBEPSIOLIEro JUYHOCTD;

- TPOBEPSIET MOJIHOMOYMS IMPEACTABUTENS 3asBUTENS JEUCTBOBATH OT €ro
UMEHH, B TOM YHUCJIE€ TOJHOMOYHUS TMPEIACTABUTENS IOPUIUYECKOTO JIHUIIa,
JENCTBOBAaTh OT UMEHU IOPUINYECKOr0 JIUIIA;

- TIPOBEPSIET COOTBETCTBHE B 3asBJICHUHU JAHHBIX (CBEICHUM) C JaHHBIMU
(cBeIeHMSIMH), COJEpPKAILIMMHUCS B TPEICTABIECHHBIX JIOKYMEHTax, a TaKxKe
YIAOCTOBEPSIETCS. O HAJIMYUU B 3a4BJICHUU TMOANWCU 3asBUTENS] W JaThl €ro
Ipe/ICTaBIICHUS;

- IPOBEPSIET HAJTUYHME BCEX IOKYMEHTOB, YKAa3aHHBIX B MMyHKTE 2.6 pa3aena 2
aIMUHUCTPATUBHOTO  pErjlaMeHTa,  HEOOXOIMMBIX  JUIsl  TMPEJOCTABIICHHUS
MYHULIAIIAIBHON YCIIYTH;

- B Ciyyae YycCTaHOBJIEHHS (haKTa HECOOTBETCTBHS TMPE/ICTABICHHBIX
JOKYMEHTOB, B TOM YHCJI€ OTCYTCTBHE€ HEOOXOAUMBIX JOKYMEHTOB s
NPEIOCTaBICHUSI MYHUIUTIATBHOW yCiayru, WHOOPMHUPYET B YCTHOH ¢dopme
3asBUTENS] O HAJUYMM MPENSATCTBUM i1 PAacCMOTPEHUs  BoIpoca O
IPEIOCTaBICHUM MYHULHUIAJIBLHON YCIYTH, OOBSCHSET 3asBUTEII0 COJEpKaHHE
BBISIBJICHHBIX HEJOCTATKOB B MPEACTABICHHBIX JOKYMEHTAX U MpeAiaraeT MPUHITh
MEpBI 10 UX YCTPAHEHUIO;

- B Clly4ae HE3aIlOJIHEHUS! OTIEIbHBIX ITYHKTOB 3asBICHUS Mpeaiaraet
3asBUTENIO 3aIOJIHUTh BCE IMYHKTHI 3asBIICHUS JJIS TMOCIEIYIOUIEro MPUHSATHUS
3asiBJICHUS U MAKETa JOKYMEHTOB.
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Perucrpauust  monydyeHHOro  3asiBIE€HUMs M IIAKeTa  JOKYMEHTOB
OCYILIECTBIISIETCA  CHELMAIMCTOM  AJIMHUHHCTPAallMM,  OTBETCTBEHHBIM 34
JEJIONPOU3BOJICTBO, B JIEHB ITOCTYIIEHUS JOKYMEHTOB B A IMUHUCTPALIUIO.

3.3.2. Ilpuem wu peructpamusi 3asBICHUS W TaKeTa JIOKYMEHTOB NIpU
obparnienun 3asButens B MOII.

Cnenmanuct M®LI, 0OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB:

- YCTaHABJIMBAECT JINYHOCTH 3AsBUTENSA, B TOM YHUCJIE NPOBEPAET HAINYUE
JOKYMEHTA, YAOCTOBEPSIOLIEr0 JUYHOCTb;

- IPOBEPSET MOJHOMOYMS IPEACTABUTENS 3asBUTENS JIEUCTBOBATH OT €ro
UMEHHM, B TOM YMHCJIE IIOJIJHOMOYMSA NPEACTABUTENA IOPUIUYECKOr0O JIHUIA,
NENCTBOBAaTh OT UMEHU FOPUANYECKOrO JINLA;

- IPOBEPSIET COOTBETCTBUE B 3asBJICHUM JAHHBIX (CBEIECHMI) C JaHHBIMH
(cBElEHUSIMU), COZAEpXKAIUMMUCA B NPEJCTABICHHBIX JOKYMEHTax, a TaKxke
YIAOCTOBEPSIETCA O HAJIWYUU B 3aABJICHUM IOANMWCH 3aABUTENS] W JATBl €ro
IPEJICTaBIICHNUS;

- IPOBEPSIET HAJTUYHUE BCEX IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 pasnena 2
aAMUHUCTPATUBHOIO  PErJIaMEHTa,  HEOOXOIMMBIX Uil  MPEJOCTABIICHHS
MYHUIMIIAIBHON YCIIYTH;

- B Clyyae yCTaHOBJIEHHS (haKTa HECOOTBETCTBHS MPE/ICTABICHHBIX
JOKYMEHTOB, B TOM 4HCI€ OTCYTCTBHE€ HEOOXOAMMBIX JIOKYMEHTOB JJif
NPeOCTaBICHUS] MYHULUINAIBHOW yciayru, WHGOpMUPYET B YCTHOM ¢opme
3asBUTENS] O HAJUM4YMM MPEMATCTBUM Ui PAacCMOTPEHHs  Bolpoca O
OPEJOCTAaBICHUN MYHMIMIIAIBHOW YCIYT'H, OOBSCHSET 3asABUTEII0 COAEpKAHHE
BBISIBJICHHBIX HEJIOCTATKOB B MPEICTABICHHBIX TOKYMEHTAX U MPEIaracT NpuHATh
MEpBHI 110 UX YCTPAHEHUIO;

- B CIly4a€ HE3allOJIHEHUS OTAECIBHBIX ITYHKTOB 3asBJICHUS NPENJIaract
3asBUTENIO 3AIIOJIHUTh BCE ITYHKTHI 3asBJICHUS JUISL MOCJIENYIOLIEro MPUHATHUSA
3asIBJICHUSI U IAKETA TOKYMEHTOB.

[Ipuem, perucrpauus, yder 3asBICHUS U IIaKe€Ta JOKYMEHTOB
cnennanuctamu MOII, a Takxke nepemadya JOKYMEHTOB B AJIMUHHUCTPALHIO,
OCYILECTBIISIFOTCS] B COOTBETCTBUM C COTJIALIEHUEM O B3aUMOJECHCTBUU.

3.3.3. Ilpuem u peructpauusi 3asBJICHUS U TaKeTa JIOKYMEHTOB IIpU
HAIPABJICHUH I10 IIOYTE B agpec AJIMUHUCTPALIUH.

Perncrpanyst monyd4eHHOro mo IOYTE 3asBJIIEHUS M IAKETa JOKYMEHTOB
OCYLIECTBJISIETCS  CHELUAIMCTOM  AJMUHUCTpAalMM,  OTBETCTBEHHBIM 34
JENONPOU3BOACTBO, B [JI€Hb MOCTYIUICHHS JOKYMEHTOB B AJIMUHHCTPALMIO.
JloBeneHrne  HMCHOJHEHUS  YCIYTH 10  OTBETCTBEHHOIO  WCIIOJHUTENSA
AJMUHHMCTpAIMK OCYHIECTBIISIETCS B MOPAJIKE OOIIEro AEI0NPOU3BOJICTBA.

3.3.4. Ilpuem wu peructpamusi 3asBICHUS W TaKeTa JIOKYMEHTOB NIpU
HAIPABJICHUH C UCIIONb30BaHueM [lopTaiia rocycmyr.

[Ipn HanpaBiaeHMH AOKYMEHTOB C ucnosb3oBaHueM lloprama rocyciyr
perucTpanus 3JIEKTPOHHOIO 3asBICHUS M IaKeTa JOKYMEHTOB NPOU3BOLAUTCS B
ABTOMAaTUYECKOM PEXHUME B JIEHb MX IOCTYIUICHHs, a B Cllydae HalpaBIICHMS
AJEKTPOHHOTO 3asBJICHUS M IAKETa JOKYMEHTOB B NPA3JHUYHBIN WINA BBIXOJHOU
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JHU, pErucTpanus 3asBJICHUS U TAKeTa JOKYMEHTOB NPOWU3BOAUTCA B IEPBbIN
pabounii 1eHb, CISAYIOMIHMA 3a TIP3 THUIHBIM WJIH BBIXOIHBIM JTHEM.

[Ipu nonyuenun 3anpoca B AIEKTPOHHON (OpMeE B aBTOMATHYECKOM PEKUME
ocyuiecTBisiercss  (hOpMATHO-JIOTUYECKH  KOHTPOJIb  3ampoca,  3asBUTEIIO
COOOIIaeTCsl MPUCBOSHHBIN 3aMpoCy B JIEKTPOHHOUN (popmMe YHUKAIbHBIA HOMED,
no KOTopoMy B cooTBerctBytomeM paszaene EII'Y  3agButento  Oyner
npeacTaBieHa HHGOpMaIUs O XO/I€ BBIMOJIHEHUS YKa3aHHOTO 3ampoca.

Kpurepuem mnpuHATHS pEMIEHUNH O PErucTpauuy 3asBJICHUS M TaKeTa
JOKYMEHTOB SIBJIsieTCA (paKT HANpaBJICHMs 3asiBICHUS W IMaKeTa JOKYMEHTOB Ha
IIPEAOCTABIEHNE MYHULIUIIATbHOU YCIIYTH.

PesynbTaToM agMUHHUCTPATUBHOM MNPOLEAYPHl SBISIETCS PErUCTpalus
3asBJICHUS U MIAKETA JTOKYMEHTOB.

CnocoboM ukcanuu pe3yiabTaTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISIETCS
perucTpanus 3asBJICHHUS U NTAKETa JOKYMEHTOB.

MaxkcumanbHbli CPOK UCTIOJIHEHUS TAHHOM aIMUHUCTPATUBHOW IIPOLIEAYPHI
- 1 neHs.

3.4. AnMuHUCTpaTUMBHas Tmpoueaypa - (QOopMHUpOBaHUE, HaIMpaBICHUE
MEXBEJOMCTBEHHBIX 3allpOCOB M TMOJY4YEHUE JIOKYMEHTOB M HUHMOpMaIuu,
KOTOpBIE HAXOJATCA B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUS.

OcHoBanueM [I Hadajga aJIMHHUCTPATUBHOW TPOLEAYpPHl SABISETCA
noctymienue B Aamunuctpanuio win M®I] 3asBieHus u nakera JOKYMEHTOB.

B caywae orcyrctBus B AamubHucTpauuu wid MO®OI[ 10KyMEHTOB,
HEOOXOJIUMBIX B COOTBETCTBUM C HOPMATHUBHBIMU IPABOBBIMU aKTaMH IS
IIPEAOCTABIEHNS MYHULMIIAIBHON YCIIYTH, KOTOPbIE HAaXOAATCS B PACHOPSKEHUU
rOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS W HHBIX
OpraHu3alyii, NpPeIyCMOTPEHHBIX B moAnyHkre 2.7.1 myHkra 2.7 pasnmena 2
aJIMUHHACTPATUBHOTO PErVIAMEHTA, MTOJIyYEHUE TAKUX JOKYMEHTOB OCYIIECTBIISIETCS
B MOPSAKE MEKBEIOMCTBEHHOT O B3aUMOEHCTBHUS.

OTBETCTBEHHBIM 3a HMCHOJIHEHUE JaHHOM aJMUHUCTPATUBHON MpPOLEIYpPbI
saBisiercss AnmuHuctpanusa win MOIL[, B 3aBUCUMOCTH OT TOro, KTO HPHUHSUI
3asBJICHUE U ITAKET JOKYMEHTOB OT 3asBUTEIIA.

MexBeqoOMCTBEHHBIM  3ampoc  (GOpMHpPYETCS B COOTBETCTBHUH  C
TpeGoBaHus MU cTaThil 7.2 DenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 "O6
OpraHU3alMHU MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIUITAIBHBIX YCIYT".

HanpaBnenune  MeXBEIOMCTBEHHOIO  3alpoca  OCYIIECTBISETCS  C
UCIIOJIb30BAHUEM  €QUHOM  CUCTEMBI  MEXBEIOMCTBEHHOTO  JJIEKTPOHHOTO
B3aUMOJICUCTBUS INOO B BUE OyMa)XKHOTO TOKYMEHTA.

JIns TOATOTOBKM JTOMOJMHUTEIBHOIO COTJIAIEHHUS K JOTOBOPY apEeHIBI
MYHHUIIMTAIBHOTO UMYIIECTBa (32  HMCKJIIOYEHUEM  3EMENIbHBIX  YYaCTKOB)
cnequanuct  Aamuuuctpanuu  win  M®L[  dopmupyer U HampaBisier
MEXBEIOMCTBEHHBI 3alpoc Jisi TOJY4YeHHs JOKYMEHTOB M HH(pOpMaluu,
KOTOpbIE HAaXOIATCSA B PACIHOPSIKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHUS:
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- B Uucnekuio @HC Poccun i nosiydyeHusi JOKYMEHTOB, COAEp KalIUX
CBEICHMS M3 €IAUHOI0 TOCYJAapCTBEHHOIO peecTpa IOPUAMYECKUX JIMIL HWIIU
VHIVBUAYAJIbHbBIX IPEAIPUHUMATEIICH;

- B PocpeecTp mmg monydeHUs JOKYMEHTOB, COAEp:KAIIUX CBEIACHHS O
3aperUCTPUPOBAHHBIX  IpaBaX W  OCHOBHBIX  XapaKTepUCTHKaxX  OOBbEeKTa
HEJBUKUMOCTH.

KputepueM npuHATHS pelieHus sBiseTcs (akT yCTAHOBICHHS OTCYTCTBUS B
Anvunuctpaiu uin M®IL[ 10KyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHM IIPABOBBIMU AaKTAMHU JUIA MPEJOCTABICHHUS MYHULMUIIAJIbHON
YCIIYI'M, KOTOpbIE HAaXOAATCA B PACHOPSIKEHUU TI'OCYIAapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CAMOYIIPABJICHUS.

PesynbraToM BBINOJHEHHS AJMUHMCTPATUBHOM MPOLENYPHI SBISAETCS
IIOJIYYEHUE U3 TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPABJICHUS
JOKYMEHTOB JIMOO OTKa3 B MX MPEJOCTaBICHUM U Iepegada OTBETCTBEHHOMY
UCIIOJIHUTEN0  AJMUHUCTpAlMM  3asBJICHUS M  IAKeTa  JOKYMEHTOB O
IPEAOCTABIEHUN MYHULIUIIAIIBHON YCIIYTH.

Cnocobom  ¢ukcanud  aAMUHHCTPATHUBHOM  MPOIENYpbl  SIBIISETCA
perucTpanus oay4eHHbIX JOKYMEHTOB.

MaxkcuManbHbIid CPOK MCIIOJIHEHUS JAHHOW aIMUHUCTPATUBHOW IIPOLIEAYPHI
- 5 pabouux gHEi.

3.5. AAMUHUCTpaTHBHas MpoLeaypa — IMOATOTOBKA JOMOJIHUTEIHHOIO
COrJJAlICHHUs K JOrOBOPY AapeHIbl MYHHMIMNAIBHOIO MMYIIECTBA  WIH
MOTHUBHUPOBAHHOI'O OTKa3a

OcHoBanueM Ui Hadajga aIMHHHMCTPATUBHOM MPOLEAYPHl  SBISETCS
IOJyYEHHE CIIEHHAATUCTOM AJIMUHUCTPALlMA 3asBJICHUS U BCEX JOKYMEHTOB,
HEOOXOJIUMBIX JJII TOJITOTOBKH JIOMOJHUTEIBHOTO COrJAIIEHUS K JOrOBOPY
apeHbl MYHHUIIUINAJILHOTO MMYILIECTBA JUOO JJIsi MOATOTOBKHM MOTHMBHPOBAHHOTO
OTKa3a.

OTBETCTBEHHBIM 3a MCHOJIHEHUE JAaHHOM aJMUHUCTPATHBHOM NPOLENYpPBI
ABJISIETCSI A IMUHUCTPALIHSL.

[Ipn HanMuMM OCHOBAHMM IS OTKa3a B MPEIOCTABICHUU MYHHUIUIIATBHOU
yCcIyru paOOTHUK AJMHUHUCTPAllUd — OTAeNa UMYIIECTBEHHBIX M 3€MENIbHBIX
OTHOILIEHUH, OTBETCTBEHHBIN 3a pacCMOTpPEHUE 3asBieHUs, B TeueHue 10 nHel ¢
MOMEHTA IOJYy4YEHHUS IOJHOIO ITaKeTa JOKYMEHTOB, TOTOBUT B aApeC 3asBUTENS
IIPOEKT COOTBETCTBYIOILETO MOTMBHUPOBAHHOIO OTKa3a B IPEAOCTABICHUU
MYHULANIAIBHONW YCIIYTH B 2-X 3K3EMIUISIpax ¢ yKa3aHUEM NPUYMH OTKa3a. [IuceMo
00 OTKa3ze B MPEJOCTABICHUM MYHULUIIAIBHON YCIYI'd IMOAMUCHIBAETCS TIJ1aBOU
AnMuHuCTpanuu  MSCHHUKOBCKOTO  pallOHa  WJIM  YIOJHOMOYEHHBIM UM
3aMECTUTEIIEM IJ1aBbl A IMUHHUCTPALMU MSCHUKOBCKOTO palioHa.

IIpr Hamuyuu OCHOBAaHMM I NPEIOCTABICHUS MYHULHNAIBHOW YCIyTH
pabOTHUK AJAMUHUCTpPALIMKM, OTBETCTBEHHBIH 32 pPACCMOTPEHHUE 3asiBICHUS, B
TedeHue 15 nHell ¢ MOMEHTa IOJIy4eHHUsS! NOJIHOTO IMAKeTa JTOKYMEHTOB T'OTOBUT
IIOCTAHOBJIEHHE AJIMUHHCTpauuu MSCHHKOBCKOIO paiioHa M JIONOJIHHUTEIBHOE
COTJIALIEHHE K JOTOBOPY apEH/bl MyHULIUIIAIBHBIM UMYIIECTBOM.
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JIOTIOTHUTENIBHOE ~ COTJIAllleHue K JIOTOBOPY apeH/bl, 0e3BO3ME3THOTO
MOJIb30BAHUSI 3€MEIbHBIM YYaCTKOM MOJMKUCHIBAETCA TJIABOM AJIMUHUCTpalUU
MSCHUKOBCKOIO paiioHa WA YIOJIHOMOYEHHBIM UM 3aMECTUTENIEM TJIaBbl
AnmuHHCTpanu MsICHUKOBCKOTO paroHa.

JIOMOMHUTENIbHOE COrJIallleHHe K JOrOBOPY apeHAbl MYHUIHMNAIBHOTO
UMYIIIECTBA M3TOTABIMBACTCS B 3 -X JK3eMIUIsIpax, 1 U3 KOTOPBIX XPaHUTCS B
AnMuHUCTpaui MSCHUKOBCKOT'O palioHa, 2 — JJIs BBIJIaYd 3asBHTEIIIO.

Pe3ynbraToM agMUHHUCTPATUBHOM MPOLEAYpPHl SBISIETCS PErucTpauus
JIOTIOTHUTEJIBHOTO COTJIAIIEHUsI K JIOTOBOPY apeH/Abl WM MUChMa 00 OTKa3e B
PEAOCTABIEHUN MYHULIUIAIIBHON YCIIyTH.

Cnoco0oM (ukcanuu pe3yabTaTa aIMUHUCTPATUBHOMN MPOLIENYPbI SIBISETCS
opopmieHue  JOMOJHUTETHLHOTO  COTJAIEHWS K  JIOTOBOPY  apeHIbI
MYHHUIIMIAIBHOIO HMYIIECTBA Ha OyMa)XHOM HOCHUTENE C NPUCBOCHHEM EMY
PETHCTPAIlMOHHOTO HOMEpa WIM TMOANUCaHWE THUChMa 00 OTKaze B
PEAOCTABIEHUN MYHUILIMIAIBHON YCIIYTH C IPUCBOCHUEM EMY PETHCTPALIMOHHOTO
HOMEpa.

3.6. AaMuHHUCTpaTUBHAS MPOIEAYpa - BhIJa4ya pe3yibTaTa MyHUIIUIIATEHON
YCIIYTH.

Briaua pesynbrata mpegocTaBiICHUSI YCIYTH OCYIIECTBISETCS CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUH O MPEIOCTABICHUH YCIyTH

OcHoBaHueM Il Hayajga aJMHHHCTPATUBHOW MPOLEAYpPHl SBISETCS
nonydenne crenuanuctom MOI[ mmbo AnMHUHUCTpAMU JTOMOJHUTEIHLHOTO
COrjalieHuss K JIOTOBOPY AapeHIbl MYHHUIMIAIBHOTO UMYIIECTBA  JUOO
MOTHBUPOBAHHOTO OTKa3a.

OTBETCTBEHHBIMH 32 UCIIOJIHEHUE JaHHOU Tipotieayphl siBisiercs M®I] nmubo
AJIMUHHUCTpaLUS.

3.6.1. Beimaya pesynpraTa MYHHULUINATBHOW YyCIyrd Tpu oOpalieHuH
3asBUTEJIS IMYHO B A IMUHUCTPAIUIO.

[Toce peructpaumu pe3yabTaT MYHULMIAIBHOM YCIYTH TEpeaacTcs
3asBUTEINIO (JINOO MPECTABUTEIIO 3asIBUTEIS).

Brinaua pe3ynpraTta OCyIIECTBISIETCS B CAEAYIONIEM MTOPSIKE:

- 3agBuTenh (MO0  TPENCTaBUTENb  3asBUTENs) MPUOBIBACT B
AJMUHUCTpAIMIO C JOKYMEHTOM, YJIOCTOBEPSIOUIUM JIMYHOCTh (MPEICTABUTEIh
3asBUTENIA JIOMOJIHUTEIBLHO MPEJACTABISIET JAOKYMEHT, YAOCTOBEPSIOIIMNA MpaBa
(moTHOMOYHMS ) ICMCTBOBATh OT UMEHU 3asIBUTEIIA);

- CHeuuaaucT AJMUHUCTpAllUM 3HAKOMUT 3asBUTENS C TMEPEUYHEM U
COJIEp>KaHHEM BbIJJaBAEMbBIX JJOKYMEHTOB;

- 3agBUTENIb  TOJATBEPXAAET  TMOJy4YeHHE  JOKYMEHTOB  (JIubo
MOTHBUPOBAHHOI'O  OTKa3a) JIMYHOM  TMOANMCHIO C  pacliM(ppoBKOH B
COOTBETCTBYIOIIEH Irpade BHIMUCKU.

3.6.2. Bplmaua pesynbTaTa MYHHUIMIAIBHOMW YCIYyrd MNpuU oOOpalieHuu
3asButelisi B MOII.

B cnydae cornacus 3asButens MO®OIL[ yBemomisier SMS-cooOmiennem Ha
MOOUITLHBIN HOMEp TenedoHa 3assBUTEIS O X0/ TPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH.
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Boiaua pesysibTaTa OCyHIECTBISIETCS B CIEIYIOLIEM MOPSIJIKE:

- 3asgBUTENb (MO0 TpEACTaBUTENb 3asBUTENs) mpuObiBaeT B MODI] c
JOKYMEHTOM,  YIOCTOBEPSIONIUM  JUYHOCTh  (NIPEACTABUTENb  3asBUTENS
JOTIOJTHUTENIBHO MPEACTABISAET JOKYMEHT, YA0CTOBEPSIOIINNA MpaBa (MIOTHOMOYHS)
JNENCTBOBATh OT UMEHU 3asIBUTEIIS);

- crnenuanuct M®IL] 3HaKOMUT 3adBUTENA C NEPEYHEM U COAEPIKAHUEM
BBIJJABAEMbIX JJOKYMEHTOB;

- 3agBUTENIb  TMOJATBEpPXkJAeT  TOJy4YeHHe  JOKyMeHTOB  (Jiubo
MOTHBUPOBAHHOI'O  OTKa3a) JIMYHOM TMOANMCHIO C  pacmiMppoBKOH B
COOTBETCTBYIOIIEH rpade BHIMUCKU.

3.6.3. HanpaBnenue pe3yapTaTa MyHUIIUTIAIBHONW YCIYTH MO MOYTE.

B cmydae ykazanus 3asBuTeneM crocob0a TIONYyYEeHHsS — pe3yJbTara
MYHULANAIBHOW YCIYrd IO IOYTE CIEHUATUCT AJIMHHUCTPAUUU HANpaBiIseT
JIOTIOJTHUTENIBHOE COTJIallEHUE K JOTOBOPY apeH/bl, 0€3BO3ME3JHOIO MOJIb30BAHUS
3eMEJNIbHBIM Y4aCTKOM, JTUOO MOTUBHUPOBAHHBIN OTKA3 3asIBUTEIIO MO MOYTE.

3.6.4. HanpamneHue pe3yibraTa MYHHUIIUTIATBLHONW YCIYTHM B 3JEKTPOHHOU
dbopme.

3asBUTENIO MPEIOCTABISIETCS BO3MOXXHOCTh COXPAHEHHUsI DSJIEKTPOHHOIO
JOKYMEHTA, SIBJISIIOLIErocs pe3yabTaTOM MPEJOCTABICHHS YCIYTHU U MOAIUCAHHOT O
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM C  HMCIOJIb30BAHUEM  YCUJIEHHOM
KBTU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJINUCH, HA CBOMX TEXHUYECKHUX CPEJICTBAX, a
TaKk€ BO3MOKHOCTb HAMNPABJIEHUS TAKOTO 3JIEKTPOHHOI'O JOKYMEHTAa B HHBIE
opraHsl (OpraHu3aIm)

Kputepuem npunsTus pemieHuss 0pu BeiOOpe cmoco0a HaIpaBlICHHs
pe3ynbTaTa MYHHUIIMIAIBLHOM YCIYTH SIBISIETCS CIOCOO TMONYYEHHUS pe3yJbTara
MYHUIIMTIAIBHON YCIIYTH, YKa3aHHBIHN B 3aIpOCe 3asBUTEIIEM.

PesynbTaToM  agMUHHCTPATUBHOW  MPOUEAYpbl  SIBISIETCS  Iepenada
3asIBUTEIIO JIOMIOJIHUTEIBLHOTO COMIAIeHHsI K JIOTOBOPY apeH/1bl MYHHUIIMIIATIbLHOTO
UMYILIECTBA JINOO MOTUBUPOBAHHOI'O OTKA3a.

CrnocoboM  ¢ukcammu  pe3ylnbTrara aJAMHUHHCTPATUBHOW  MPOIETYPHI
SABJISIETCSL:

- pu BblAa4€ B AJMHUHUCTpAallUM - OTMETKA B  J3K3EMIULIPE
JOTIOJIHUTEJIBHOTO  COTJIAIIEHUS] K JIOTOBOPY apeHIIbl WJIM MOTHBUPOBAHHOTO
0TKa3a;

- npu Bblgade B MOPIL[ - ormerka B Bbiucke u3 MO®PIl o momydenun
3asBUTEJNIEM  JOMOJHUTENIBHOIO COTJIAIEHUS K  JIOTOBOPY apeHIbl WU
MOTHBUPOBAHHOI'O OTKa3a;

- IIPY HANpPaBJIEHUHU MMOYTON - OTMETKa 00 OTIpaBKe (PUKCUPYETCS B peecTpe
3aKa3HOW KOPPECIIOHICHIINY;

- pu ucnoib3oBanuu [loprana rocycnyr — orMmerka B CucTeMe UCTIOTHEHUS
PEriaMeHTOB;

MakcuManbHbIN CPOK UCTIOJTHEHUS JTAHHOW aJIMUHUCTPATUBHOU IMPOLIEAYPHI
- 1 pabGounii neHs.

3.7. B mensix mpemocTaBieHUS MYHUIIMIAIBHON YCIYT'H OCYIIECTBIISIETCS
IIPUEM 3asIBUTENIEHN 110 TPEABAPUTEIBHON 3aIUCH.
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IIpu opranuzanum 3anucu Ha npuem B opraH (M®Il) 3asBurento
o0ecrieynBaeTcs BO3MOKHOCTB:

1)  o3HakomJieHHMs ~ C  pacnucaHdeM  paboThl ~ opraHa  WIH
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa JHUOO YMOJTHOMOYEHHOTO COTPYAHHKA OpraHa
WIK MHOTO(YHKIIMOHAJILHOTO IIEHTPA, a TaKXKe C JOCTYMHBIMH JIsl 3alUCU HA
npreM JaTaMy U MHTepBaJaMH BPEMEHU MpreMa;

2) 3anucu B JII0Oble CBOOOAHBIE JJIsi MpHEMa JaTy UM BpeMsi B Ipejeliax
YCTaHOBJICHHOT'O B OpraHe Wi MHOTO(YHKIIMOHAJIBLHOM IIEHTpE rpaduka rnpuema
3asIBUTEIEH.

3anuch Ha MPUEM MOXKET OCYILECTBIATHCS MOCPEICTBOM HH(DOPMALIMOHHON
CUCTEMBI OpraHa WIM MHOTO(YHKIMOHAJIILHOTO ILEHTpa, KOTOpas oOecredyrBaceT
BO3MOXHOCTh uHTerpauuu ¢ EINTY.

[Ipu ocymiecTBiIEHUM 3allUCU HA TPUEM B DJIEKTPOHHOM BHUJE 3aMpeuieHo
TpeOOBaTh OT 3asABUTENS COBEPIICHUS WHBIX JCHCTBUI, KPOME MPOXOXKICHHUS
UACHTU(PUKAIIMA W ayTEHTU(UKAIMU B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoii Penepanuu, ykazaHus LEIUd INPUEMA, a TAKKE
NPEIOCTaBICHUSI  CBEIECHWH, HEOOXOAMMBIX JJId pacuera JJIMTEIbHOCTH
BPEMEHHOT 0 MHTEpBaJia, KOTOPbI HEOOXOIMMO 3a0pOHUPOBATH JJIs PUEMA.

3.8. Ilomaua 3asBUTENEM 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAMUMBIX JIJIS
IPEIOCTaBICHUS! MyHUITUTIATBHOM YCIIYTH B JIGKTPOHHOM BUJIE.

®dopmupoBaHHe 3ampoca 3asABUTEIEM OCYIIECTBIAECTCS IOCPEACTBOM
3amoiHEeHus1 JJIeKTpoHHOW Qopmber 3ampoca Ha EIIY 06e3 HeoOxomumocTH
JOTIOTHUTENIBHON MO/Iauu JJOKYMEHTOB B KaKOW-T11M00 MHOM dopMme.

Ha EIII'Y pa3Meniatorcs oOpasibl 3allOJHEHHS] 3JIEKTPOHHOM (OpMBI
3arpoca o MPeIOoCTaBICHNN YCIYTH.

[Tocne 3amonHeHMs 3asgBUTENEM KaKJIOTO W3 MOJEW SJIEKTPOHHOU (POpPMBI
3ampoca OCYUIIECTBIIIETCS aBTOMaTHyeckas (OpMaTHO-IOTHYECKash MpOBEpKa
chopmupoBaHHOrO 3amnpoca. [Ipu BbISBIEHUU HEKOPPEKTHO 3aMOJIHEHHOI'O IMOJIS
ANIEKTPOHHOM (POPMBI 3aripoca 3asiBUTENb YBEAOMIISIETCA O XapaKTepe BbIABICHHON
OIIMOKU U TOPSIIKE €€ YCTPAaHEHUs MOCPENCTBOM HH(POPMAIIMOHHOTO COOOIIECHHS
HEMOCPEJCTBEHHO B AJIEKTPOHHOU (hopMe 3ampoca.

[Tpu dhopmMupoBaHuY 3ampoca 3assBUTE0 00ECIIEYHBACTCS:

1) BO3MOKHOCTH KOIIMPOBAHUS U COXPAHEHUS 3aMPOCa U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATHBHOU YCITYTH;

2) BO3MOKHOCTh TI€4aTH HAa OyMa)XHOM HOCUTEJIE KOMUHU 3IIEKTPOHHOMN
dbopmbI 3arpoca;

3) coxpaHeHue paHee BBEICHHBIX B JICKTPOHHYIO (hOpMY 3ampoca 3HAUCHHMA
B J10001 MOMEHT 1O >KEJIaHUIO MOJIB30BATENS, B TOM YHUCJE NMPU BO3HUKHOBEHHUH
OlIMOOK BBOJA M BO3Bpare sl MOBTOPHOTO BBOJA 3HAYEHUN B BJIEKTPOHHYIO
dbopmy 3ampoca;

4) 3anonHeHue mMoJed 3JIeKTPOHHOM (opMBI 3ampoca 10 Havajga BBOAA
CBEJICHUH 3asBUTEJIEM C MCIIOJIB30BAaHUEM JAHHBIX, PA3MEIICHHBIX B (eepanbHOi
rocy/iapcTBeHHOM nHpOpMamoHHoi cucteMe «EnuHas cucrema uaeHTuGuKanuu
U ayTeHTHpUKAMu B HUHEPPACTPYKType, obecmeunBaromiel WHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJEUCTBHE HH(OPMALMOHHBIX CHCTEM, HCIOJb3YEMBIX
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JUISL TIPETIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT B AJIEKTPOHHOU
dopme» (mamee — ECHA), u cBenmenumii, omybOnukoBaHHbix Ha EIIY,
oHUIIMaILHOM CailTe, B 4acTH, Kacarolieics cpefaeHuid, orcyrerpyronmx B ECUA;

5) BO3MOKHOCTb BEPHYThHCS Ha JIFOOOM M3 ATANOB 3aMOJHEHUS SJIEKTPOHHOU
dbopMmsI 3ampoca 0e3 moTepu paHee BBEICHHON HH(DOpMAIUY;

6) Bo3MOXKHOCTh foctyna 3asButens Ha EIITY wnm oduimanbHOoM caiite
HAMMEHOBAHUE OpraHa BJIACTH K paHee MOJAHHBIM MM 3alpocaM B TEUEHUE HE
MEHEEe OJIHOTO I0/ia, a TAKXKE YaCTHYHO C(HOPMHUPOBAHHBIX 3AMPOCOB - B TEUCHUE
HE MEHEE 3 MECSIIEB.

ChopmupoBaHHBIii M TMOANMUCAHHBIM 3ampoC U HWHBIE JIOKYMEHTHI,
HEOOXOUMBbIC JJIsI MPEIOCTABICHUS MYHUIMNAIBHON YCIYyTH, HANPaBISIOTCS B
AnmunucTpanuio nocpeacrsom EINTY.

3.9. [lonyyenue cBeieHW! O XOj€ BBIIIOJHEHUS 3ampoca B DJIEKTPOHHOMN
dbopme.

[Ipu mnpemocTaBieHUM YCIyrd B DIEKTPOHHOW (opme 3asBUTEINIO
HaIpaBJIseTCS:

a) YyBEJOMJICHME O 3alicu Ha TMpueM B AJMUHHUCTPAIUIO WU
MHOTO()YHKIIMOHATIBHBIN LIEHTP, COJEpIKaIlee CBEACHUS O JAaTe, BPEMEHU U MeCTe
npuema;

0) yBelIOMJIEHHE O MPUEME M PErHCTpPallid 3arpoca M HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJI TPEIOCTABICHUS YCIYTH, CoOIeprKaliee cBeleHus o ¢akTe
npreMa 3ampoca W JTIOKYMEHTOB, HEOOXOIMUMBIX IS MPEAOCTABICHUS YCIYTH, U
HayaJjie IpoLeaypbl IPEAOCTABIEHUS YCIYTH, a TAKKE CBEIAECHUS O J1aT€ U BPEMEHHU
OKOHYAaHUS TMPEJOCTaBICHUSI YCIYyTH MO0 MOTHBUPOBAHHBIA OTKa3 B IpUEME
3ampoca ¥ UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

B) YBEJIOMJICHUE O pe3yJibTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOJAUMBIX
JUIL  TIPpEAOCTAaBJIEHUSA  YCIyTH, COJEpKallee CBEACHUA O  MPUHITUU
MOJIOKUTEILHOT'O PEUICHUsI O MPEAOCTaBICHUN YCIYTU U BO3MOKHOCTHU TOJYYUTh
pe3yabTaT  TPEAOCTABJIEHUS YyCJIAYyrd JuOO MOTHBUPOBAaHHBIM  OTKa3 B
PEAOCTABIECHUU YCIYTH.

4. (I)OpMLI KOHTPOJIsA 3a HCITOJJHCHUEM AAMUHUCTPATUBHOI'0O pErjiaMEeHTa

4.1. Tlopsimok OCYIIECTBJICHUSI TEKYIIEro KOHTPOJS 3a COOJIOJICHHEM U
VCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMM JIMIIAMU TTOJIOKEHUM pErilaMeHTa
U HHBIX HOPMATHBHBIX NIPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX TpeOOBaHUS K
MIPEJOCTABIIEHUIO YCIYTH, 4 TAKXKE IPUHATUEM UM PELICHUMN.

Texyuii KOHTPOJb 3a COOJIOJICHHEM IOCIEA0BATEILHOCTH JICUCTBUIA,
ONPEACICHHBIX AJMHUHUCTPATUBHBIMU NPOLEAYpaMHA MO  MPEIOCTABICHUIO
MYHUIUMTIAIBHON ~ YCIYTM, W  TPUHATHEM  PEUICHUH  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM  JIMIAMM  OCYLIECTBISECTCS  AJIMUHHUCTpALME, HadalbHUKOM
MOII.

Tekymuii KOHTPOJb OCYILIECTBIACTCS NYTEM MPOBEACHUS MPOBEPOK
COOJIIOJICHMST W HWCHOJHEHHS  OTBETCTBCHHBIMH  JOJDKHOCTHBIMH  JIMIIAMHM
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MOJIOKEHUM aJMUHUCTPATUBHOTO pErjaMEeHTa M HWHBIX HOPMAaTHUBHBIX aKTOB,
YCTaHABJIMBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO MyHUIIUTIAIIBHON YCITYTH.

[leproaMYHOCTh OCYIIECTBIEHUS TEKYIIErO0 KOHTPOJS YCTaHABIMBAETCS
AnmuHucTpanus, HadyanbHUKOM ML,

4.2. Ilopaiok ¥ NEPUOANYHOCTh OCYILIECTBIECHUS MOHUTOPHUHIA BHEIPEHUS
U UCIOJHEHUS pErjaMeHTa, a TakKXKe IUIAHOBBIX W BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M Ka4eCTBA MPEIOCTABICHUS YCIYyTH, B TOM YHUCJIE MOPSAOK U (POpMBI
KOHTPOJIS 3@ MOJTHOTOW U KAYECTBOM MPEAOCTABICHUS YCIYTH.

Kontpons 3a mopsiAkOM, TOJTHOTOM M KAueCTBOM IMPEAOCTaBICHUS
MYHULIAMAIIBHOW YCIYTH OCYIIECTBISETCS MOCPEACTBOM MPOBEICHNS] BHYTPEHHHUX
ayIUTOB  JOJDKHOCTHBIMHU  JIMIIaMU ~ AJMUHUCTpPAIIMM, OTBETCTBEHHBIMU 3a
MPOBEAECHUE BHYTPEHHETO ay/IUTA.

B cnydae ecnm B pe3ynpTaTe KOHTPOJsi OOHAapy>KEHbI HECOOTBETCTBHS B
JIOKYMEHTAaX, B JECHCTBUSIX JOJKHOCTHBIX JIMI], YYaCTBYIOUIUX B MPEIOCTABICHUU
MYHHUITUTIATBHOW YCIIYTH, YIOTHOMOYEHHBIM AJIMUHUCTpamus 0O0ecreynBaeT
pa3pabOTKy U  BBINOJHEHUE JEUCTBUUA 10  YCTPAHCHHIO  BBISBJICHHBIX
HECOOTBETCTBUH U UX MPUYHH.

[leprogn4HOCTh OCYIIECTBIEHUSI MOHUTOPUHIA BHEIPEHUS M UCIIOJHEHUS
periaMeHTa yCTaHaBIMBAETCS AJIMUHUCTPALIUEH.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI] AJMUHUCTPALIMM 32 PEIICHUS U
nevictBus  (Oe3xeicTBUE), TMpUHUMAaeMble (OCYIIECTBIISIEMbIE) HMH B XOJI€
PEAOCTABIEHUS YCIYTH.

JIOJDKHOCTHOE ~ JIMLO,  CHEUUAJIUCT,  OCYUIECTBIAIOLIME  JICHCTBUS,
OMpEJIENICHHbIE  AIMUHUCTPATUBHBIMU MPOLEAYPAMH, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUEM CPOKOB, TOPSIKOM MPOBEIEHUS, TOTHOTON U
KaueCTBOM BBINOJHEHUS yCiyrd. IlepcoHanbHasi OTBETCTBEHHOCTh CIEIIMAIMCTOB
3aKPEIUIAEeTCS B UX JOKHOCTHBIX MHCTPYKIIUAX B COOTBETCTBUU C TPEOOBAHHUSIMU
3akoHoAaTenbcTBa Poccuiickon denepanumu.

4.4. TlonoxeHusi, xapakTepusyroume TpeOOBaHUA K MOPSAKY U (opmam
KOHTPOJIS 32 MPEAOCTaBICHUEM YCIYTH, CO CTOPOHBI TPAXKIAH, UX 00bEIUHEHUN U
OpraHU3aIUN.

C MOMeHTa Mmojayu JOKYMEHTOB Ha MPEIOCTABICHUE MYHUIUIAIbHON
yCIYTM, B CiIy4Ya€ BbISBJICHUS HApYyLICHWH TMOpsSAKAa MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH, 3asSBUTEIh UMEET MPABO HA MOJy4YeHHE MHPOPMAIHH O
COOJTIOJICHUH TIOJIOKEHHM periiaMeHTa, CpoKax MpeaoCTaBleHus, KOHTPOJIUPOBATh
NPEAOCTABICHUE YCIIYTH, TYTEM YCTHBIX OOpAaIllCHUI:

- 1o TenedoHaM B AIMUHUCTPALIMH, YKA3aHHBIM B noAnmyHkTe 1.3.1 myHkTa
1.3 paznena 1 agMHUHUCTPATUBHOIO PETIIAMEHTA;

- no TenedoHy, ykazaHHoMy B noanyHkre 1.3.2 nmynkra 1.3 pasmena 1
aMUHUCTPATUBHOTO periiaMeHTa win nocpeacrsoM mnocemiennss M®I] (B ciyuae,
€CJTU JOKYMEHTHI ObLIIN cJiaHbl 3asiButesieM B MOIL]),

MUCHMEHHBIX 00paIleHN, TOCPEICTBOM:

- 3JIEKTPOHHOM MOYTHI;

- yepe3 OUIINAIbHBIN CalT.

4.5. OcyuiecTBIEHUE OLIEHKH Ka4eCTBa MPEIOCTABIICHUS YCIIYTH.

27



3asBUTENISIM  00ECIIEYMBACTCS BO3MOXHOCTh OILIGHUTh JIOCTYIMHOCTh M
Ka4ecTBO rocynapcrseHHon yciyru Ha EINTY.

3asBUTENb BIOPABE OLICHUTh KAYECTBO IMPEAOCTABIICHUS TOCYIapCTBEHHOM
YCIYTM C TIOMOIIBIO YCTPOMCTB TMOABMIKHOW paauoTene(@OHHONW CBS3U, C
ucrionp3zoBanueMm EIII'Y, TepMuHanbHbIX yCTPOMCTB B COOTBETCTBUHM C
noctaHoBjeHueM IIpaBurenbcTBa Poccuiickoit @enepanuu ot 12.12.2012 Ne 1284
«O06 omeHke rTpaxaaHamMu OS(OPEKTUBHOCTH JEATEIHBHOCTH PYKOBOJIUTEICH
TEPPUTOPUATILHBIX OPraHOB (perepaabHbIX OPraHOB MCIIOJIHUTEIBHOM BIIACTU (MX
CTPYKTYPHBIX MOJIPA3ACICHUI) U TEPPUTOPUATILHBIX OPraHOB TOCYIAAPCTBEHHBIX
BHEOIO/KETHBIX (HOHAOB (UX PETHUOHAIBHBIX OTHEJIECHUN) C Y4YEeTOM KayecTBa
NPEAOCTAaBICHUS HMMHU TOCYJAapCTBEHHBIX YCIYr, a Takke O IPUMECHCHUU
pe3yJAbTAaTOB YKA3aHHOW OIEHKM KaK OCHOBAHWS JJIsl TPUHATHUS PEIICHU O
JIOCPOYHOM TIPEKPAIlEHUH HWCIIOJIHEHUSI COOTBETCTBYIOIIMMU PYKOBOJIUTEISIMU
CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH»

5. locyneOHbIii (BHeCy1e0HbII) MOPSAA0K 00:KaJI0BAHUSA PellIeHU U 1elCTBUM
(0e3meiicTBHS) OpraHa, Npea0CTABJIAIONIEr0 MyYHUIUIIAJIBHYIO YCJIYTY, a
TaK&Ke JOJKHOCTHBIX JIML, MyHMIMIAJIbHBIX CJIY’KalAX

5.1. Undopmanus nis 3asiBUTENEH 00 UX MpaBe MoAaTh kanody Ha pelIeHHe
u (unu) aeiictue (0e3ecTBHE) opraHa, IPeI0CTaBIISIONIECr0 YCAYry U (WIu) ero
JOJKHOCTHBIX JIML, TPHUHATBIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTaBICHUS
YCIIYTH.

3asBUTENH MMEET IMpaBO B JOCyneOHOM (BHECylZeOHOM) MOpSIIKE
o0paTuThCs ¢ kano0oi Ha nelcTBus (0e31eiCTBIE) U PEIICHHUS, OCYIIIECTBIsIEMbIE
(MpUHATHIE) B XO/1€ MPEAOCTABICHUSI MYHULIUITAJIbHON YCIYTH.

5.2. IlpeameT xanoobL.

3asBUTENb MOXET OOpaTHTHCS C Kajao0oi, B TOM 4YHCIE B CIEIYIOIIUX
ciyJasix:

- HapylleHUEe CpOKa perucrpauuu 3asBiieHus (oOpalleHus, 3ampoca)
3asIBUTEISI O MPEAOCTABIEHUHA MYHUIIMTIAIBHOU YCIYTH;

- HapyIlIEHNE CPOKa MPEIOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH;

- TpeOoBaHME Yy 3asBUTENS JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMM ITpaBOBbIMM akTaMu Poccuiickon denepanuu, HOPMAaTHUBHBIMU
NPaBOBBIMH aKTaMH CyObekTOB Poccwuiickoit ®denepamnuu, MyHUIIUTATILHBIMH
PABOBBIMH aKTaMU JJiA MPEAOCTABIICHUS MYHULIUIIAJILHON YCIYTH;

- OTKa3 B IpUEME JOKYMEHTOB Yy 3asBUTEIN, MPEIOCTABIEHHE KOTOPBIX
IPEAYCMOTPEHO HOPMATHBHBIMU NpaBOBbIMU akTamu Poccuiickoin Pexnepanuu,
MYHHUIIMOAIbHBIMA TPABOBBIMU aKTaMHU I MPEAOCTaBIICHUS MYHULMIAIbHON
YCIIYTH;

- OTKa3 B NPEIOCTaBJICHUU MYHHIMMIAIBHOM YCIYTd, €CIM OCHOBAHMS
OTKa3a HE TNPEIyCMOTPEHbl (denepaibHBIMA 3aKOHAMU W TPUHITHIMA B
COOTBETCTBHM C HUMU WHBIMM HOPMATHUBHBIMU IPABOBBIMU akTamu Poccuiickoi
®denepanny, MyHUIIUIAIbHBIMA TPABOBBIMHU aKTaMU;
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- 3aTpeOOBaHME C 3asBUTEIIS MPU MPEAOCTABICHUN MYHHUIIUITAIbHOW YCIyTH
IUIAThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMU IIPABOBBIMU akTaMHu Poccuiickoin
®denepaniid, HOPMATHUBHBIMU TMPAaBOBBIMH aKTaMH CyOBeKTOB Poccuiickoit
®denepaluy, MyHUIIUNATIBHBIMYU IPABOBBIMU aKTaMU;

- OTKa3 oOpraHa, MpPeIOCTaBISIIOIIEI0  MYHUIUIAIBHYIO  YCIYTY,
JOJPKHOCTHOT'O JIMI[a OpraHa, MpeaoCTaBISIONIEr0 MYHUUMUIAIbHYIO YCIYTy, B
WCTIIPABJICHUH JTOMYIICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B pE3YyJIbTaTe
NPEIOCTaBICHUS MYHHULMIAIBHON yCIYrM JOKYMEHTaX, Ju0O0 HapylleHHe
YCTAHOBJIEHHOI'O CPOKA TAKUX UCITPABIICHUM.

5.3. Opranbl MECTHOIO CaMOYNpaBJIEHUS U YINOJHOMOYEHHBIE Ha
paccMoTpeHue Kaao0bl JTOJKHOCTHBIE JIUIA, KOTOPBIM MOXKET OBITh HaIlpaBJieHa
*anooa.

XKanoba Moker OBITh HaANpaBiICHA 3asBUTEIEM B Ciydae OOXKaJIOBAHMS
neicTBus (0e34eiCTBUS) U pELICHUS:

- ceuanucTa AJIMUHUCTPAIUU — TJIaBe AJIMUHUCTPALINY;

- crieruanucra MOI - nupexkropy MOLI;

- HaYaJbHUKA OT/eJla MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHONIEHUW -
3aMECTUTENIO IIaBbl A IMUHUCTPALUY;

- ntupekropa M®I] - 3amecTurento riaBpl AJIMUHUCTPALIUH.

5.4. Tlopsiiok MOa4M ¥ PACCMOTPEHHUSI 5KaI00BbI.

OcHoBaHMeM s Havajla MPOUEAypbl J0CyleOHOro (BHECY/IEOHOIO)
00>aJOBaHMs SBISICTCSA TMOCTYIUICHWE B TNHCHbMEHHOW ¢opMe Ha OymMakHOM
HOCHUTEJIE, B AJICKTPOHHOM (hopme kano0bl Ha AehcTBHS (0€3eHCTBUS) U PEIICHUS,
NPUHSATHIE (OCYIIECTBIISIEMBIE) B X0/1€ MPEIOCTABICHUSI MyHUIUIIATLHOU YCIYTH.

XKanobGa moxkeT OBITH HampaBjeHa MO MOYTe, PJIECKTPOHHOW MOYTOH, uepe3
MOII, ¢ wucnoiab30BaHHEM UH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnTepuer": odummansHOro mnoprana AnMmuHucTpanuu, lloprama rocycmyr, a
TaKXK€ MOXKET ObITh MPUHATA MPU JIMYHOM MIPUEME 3asIBUTEIS.

XKanoba nomxHa coaepKarh:

- HAaMMEHOBAaHUE OpraHa, MPEJOCTABISAIONIETO0 MYHHIUIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIa OPraHa, OKAa3bIBAIOIIET0 MYHHMIMMIAIBHYIO YCIYry, JHOO
CHEIUANCTa, PEIICHUS U NeUCcTBUs (0e3/1eCTBIE) KOTOPOT0 00XKAITYIOTCS,

- (hamMmuIuI0, UMSI, OTYECTBO (TIOCIIEIHEE - TIPU HAJIMYMH), CBEACHUS O MECTE
KUTEIIbCTBA 3aABUTENS - (PU3WYECKOro JMia JUOO0 HAUMEHOBAaHWE, CBEACHUS O
MECTOHAXOXK/ICHUU 3asBUTEISI - IOPUIMYECKOrO JIMIA, a TaKXke HOMep (HoMepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHON MOYTHI (MIPU HAIUYUU) U
MOYTOBBIN aJIpec, O KOTOPHIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIO;

- cBeneHus: 00 O0OKallyeMbIX peIIeHUsIX W JAeHcTBHsIX (0e3ecTBUN)
crienuanuctoB Aaqmunuctpanuu, MOL] nuny ux 10MKHOCTHBIX JIUIL,

- IOBOJIbl, HA OCHOBAHHMM KOTOPBIX 3asIBUTEJb HE COIJIACEH C PEIICHUEM U
nevcteueM  (Oe3meiicTBUEM)  crieManucToB  AnMmuHucTpanuu, MOIL[, wux
JOJIKHOCTHBIX JIUII,

- TUYHYIO MOJITUCH 3asIBUTEINS TMOO €ro YIOJIHOMOYEHHOTO MPEACTaBUTENS.

B cnydae ecnu xanoba momaercst dyepe3 MpEeACTaBUTENS 3asiBUTENS, TAKKe
NPEACTABISACTCS AOKYMEHT, MOJITBEPKIAIOIINN MMOJTHOMOYHS Ha OCYILECTBICHUE
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JNEUCTBUMA OT UMEHU 3asABUTENSA. B KadecTBe HOKYMEHTa, MOATBEPKIAIOILIETO
MOJTHOMOYHUS Ha OCYIIECTBICHUE JCUCTBUI OT MMEHU 3asBUTENSA, MOXET OBIThH
IIpPEACTABIICHA:

- odopMieHHas B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoi
denepanuu  JTIOBEPEHHOCTb, 3aBEPEHHAs] I€YAThIO 3asBUTENIE M MOANUCAHHAS
PYKOBOJUTEIEM 3asIBUTEINSI WU YIOJHOMOUYEHHBIM 3TUM PYKOBOJUTENIEM JIUIIOM
(111 FOpUIMYECKUX JIUIT);

- KONMSl pEeHIeHUs O Ha3HaueHUH Wik o0 u30paHuu JuOO MpHKaza o
Ha3HA4YeHUU (PU3UUECKOro JIMIA Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dusznueckoe U0 O0JIalaeT MpPaBOM JIEHCTBOBAaTH OT HMMEHHU 3asBUTENS 0€3
JIOBEPEHHOCTH;

- KOMHSl peHIeHUS O Ha3Ha4YeHWH Wik 00 u30paHuu OO TpHKaza o
Ha3HAYEHUHU (PU3UYECKOro JIUIA Ha JTOJKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKOE
¢u3nyeckoe nUIO oONanaeT IMpaBOM JEWCTBOBATH OT WMEHHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

3asBuTENEM MOTYT OBITh NPEACTABIEHBl JOKYMEHTHl (IIpU HAJIUYUK),
NOATBEPKAAIONIME TOBOABI 3asBUTENs, MO0 Mx Komuu. OTCYTCTBUE YKa3aHHBIX
NOKYMEHTOB HE€ SBJSIETCS OCHOBAaHMEM Uil OTKa3a B pPacCMOTPEHHHM WU
yIOBJICTBOPEHUU KAJTOOBI.

5.5. Cpoku paccMOTpEHHSI 5Kaa00BbI.

Kanoba, moctynuBiIass B OpraH, MNPEJOCTaBISIONIMN MYHHUIUIIAIbLHYIO
yCIIYT'y, pacCMaTpUBAaeTCsl B TEUYEHUE MATHAAUATH paboyux AHEH cO JIHS ee
peructpanuy, a B cliydae oO’KajloBaHUS OTKa3a OpraHa, MNPEIOCTABIISIONIETO
MYHHUIMOAIBHYIO YCIYTY, AOUKHOCTHOIO JIMI@ OpraHa, MpeaoCTaBIIAIOIIErO
MYHHUITUTATBHYIO YCIYTY B IPUEME JOKYMEHTOB Y 3asiBUTEINSI INOO B UCIIPABICHUU
JOMYILEHHBIX OINEYaTOK M OIMOOK WX B ciydae OOKaJloBaHWS HapyIICHUs
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABJICHUHN - B TEUCHHE MATH pabOuuX THEH CO
JIHSA €€ pEerucTpaldy, €ecClId WHBIE COKpaIleHHbIE CPOKH HE€ YCTAHOBJICHBI
[IpaBurenbctBOM Poccuiickoit @enepannm.

Kanoba nmoanexUT perucTpaluuy He MOo3JHee CAEAYIOLUIEro pabouero aHs C
MOMEHTA €€ MOCTYIJICHHUS.

5.6. IlepedyeHb OCHOBaHUM ISl TPUOCTAHOBICHUSI PACCMOTPEHUS KaJI00bI B
ciyyvae, €CIIH BO3MOKHOCTh IPUOCTAHOBJIEHUS peaycMOTpeHa
3aKoHoxarensCcTBOM Poccniickon Penepanny.

OcHoBaHusl Ui PUOCTAHOBIICHUS PACCMOTPEHUS >KaloObl, YKa3aHHOW B
HACTOSILIEM pa3Jielie, JEUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickon denepannun
HE NPEyCMOTPEHBI.

5.7. Pe3ynbTar paccMOTPEHUS >KaTO0BI.

1o pe3ynbraramM paccCMOTPEHHMS KaJI00bI B COOTBETCTBUHU C YACThIO 7 CTAThH
11.2 ®epepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzanuu
NPEAOCTABICHUSI T'OCYJApPCTBEHHBIX W  MYHUIMOAIBHBIX  yCIyr'  opras,
NPEAOCTABISIONINN MYHHUIIMNIATBHYIO YCIYry, MPUHUMAET OAHO U3 CIIEIYIOIINX
PELLIEHUIM:

- 00 yJIOBJIETBOPEHHHU >Kal00bl, B TOM YHCIe B (pOpME OTMEHBI MPHUHITOTO
pElIeHHs, WCTIPABICHUS JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJIAHHBIX B
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pe3ynbTaTe MNPEJOCTABICHUS MYHHMIMIAIBHOW YCIYrM JOKYMEHTax, BO3BpaTa
3aSBUTENIO JIEHEKHBIX CpPEJICTB, B3UMAHUE KOTOPBIX HE IMPELYCMOTPEHO
HOpPMaTUBHBIMH TpaBOBbIMH akTaMu Poccuiickoit denepanunu, HOPMAaTUBHBIMU
OpaBOBBIMH aKTaMH cyObekTOB Poccuiickoil ®enepanuv, MyHULUNAIbHBIMU
IIPABOBBIMH aKTaMHU, a TAKKE B MHBIX (hOpMax;

- 00 OTKa3e B YJOBJIIETBOPEHUHU >Kajo0bl NPU HAJIMYUKA BCTYNMUBLIETO B
3aKOHHYIO CHIIy pEUIeHHs CyAa, apOUTPaXHOro cyjaa IO »Kajlobe O TOM XKe
npelIMeTe U MO TEM K€ OCHOBAHHUAM, IOAAaY€ >KajaoObl JIUIIOM, MOJIHOMOYHUS
KOTOPOTO HE MOATBEPKICHbI B TOPSAJIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoii deneparnuu, HaTU4YUU pEIICHHs IO >Kajgo0e, MPUHITOTO paHee B
COOTBETCTBUM C IocraHoBiaeHueM IlpasurensctBa Poccuiickon denepauuu OT
16.08.2012 N 840 "O mopsake mojgadul ¥ PacCMOTPEHHUs >kano0 Ha pelieHUs H
neiictBust (Oe3neiicTBue) deepabHbIX OPraHOB HCIOJHUTEIBHONW BJIACTH U HMX
JTOJDKHOCTHBIX JIMIL, (hefepalbHBbIX TOCYIAapPCTBEHHBIX CIYKAIIUX, JOJIKHOCTHBIX
JIMI] TOCY/TApCTBEHHBIX BHEOIOKETHBIX PoHI0B Poccuiickoit denepanuu.

Pemenue no pesynbTaTaM paccMOTpEHUs KajloObl MpUHUMAETcs B (opme
aKkTa OpraHa, yroJHOMOYEHHOI'0 Ha €€ PaCCMOTPEHHUE.

5.8. Topsanok uHPOPMUPOBAHUS 3aABUTENSL O PE3YNbTaTaX PaCCMOTPEHHUS
KaJIOOBI.

He no3anee s, cneayromiero 3a JHEM MPUHSITUSL PEUICHUS, YKa3aHHOTO B
nyHKTE 5.7 aIMUHUCTPATUBHOIO PETJIaMEHTa, 3asBUTENI0 B TUCbMEHHOM (hopme U,
0 KEJIAHUIO 3asBUTEIIA, B JIEKTPOHHOM (popMe HampaBisieTcsi MOTUBHPOBAHHBIN
OTBET O Pe3yJIbTaTax PACCMOTPEHUS KAIOObI.

B oTBere 1o pe3yapTaTaM pacCMOTPEHUS KaI00bl YKa3bIBAIOTCS:

- HAMMEHOBAaHHUE OpraHa, NPEIOCTaBIAIOIIEr0 MYHHMIMIAIBHYIO YCIYTY,
paccMaTpUBAIOIIETO Kalo0y, NOTKHOCTh, (haMIIus, UMs, OTYECTBO (MTOCIIEHEE -
IpY HAIUYUH) €r0 JOHKHOCTHOTO JIUIA, IPUHSIBIIETO PEIIeHUE 0 Kallooe;

- HOMeEp, JaTa, MECTO TMPHUHATHS pEIIEeHUs, BKJIOYas CBEICHHUS O
JOJDKHOCTHOM  JIMIE, pelleHue wWin JelctBue (0e3AeicTBHE) KOTOPOTO
00XKaITyI0TCS;

- (hammusi, UMsl, OTYECTBO (TMOCIIEIHEE - P HAJIMYWN) WM HAUMEHOBAHUE
3asiBUTEIIS;

- OCHOBaHUS JUIsl PUHATHS PEIISHUS 1O Kano0e;

- IPUHSATOE MO KaNo0e pelIeHuE;

- CBEJICHUSI O TIOPSIKE 00KaJIOBAHUSI IPUHATOTO T10 JKaj00€e PEeIIeHHs.

B cnyuae ycraHoOBiIeHMs B XOJ€ WIHM IO pe3yjibTaTaM pacCMOTPEHUS
XKalIoObl MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOIO IPABOHAPYILUEHUS WU
NPECTYIUIEHUSI  JOJDKHOCTHOE  JIMIO, HAAEJIIEHHOE  IOJHOMOYMSAMHU IO
PAaCCMOTPEHHUIO KaJl00, HE3aMEUIUTENbHO HAIpaBIIsieT UMEIOLIUECS MaTepuaibl B
OpraHbl IPOKYpPAaTYPHI.

5.9. Iopsinok o0xkamoBaHUS PEIICHUS T10 Kajlooe.

[IpuHsATOE B COOTBETCTBHM C IIYHKTOM 5.7 pasnmeiia 5 aAMUHUCTPATUBHOIO
perilaMeHTa pelieHre MOXKeET ObITh 00KaT0BAaHO B CYZI€OHOM MOPSJIKE.

5.10. TlpaBo 3asBuTenss Ha TMOJy4YeHHWE HHPOPMAIMH U JTOKYMEHTOB,
HEOOXOIUMBIX /11 0OOCHOBAHUS U PACCMOTPEHUS KAIOOBI.
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3asBUTENIb UMEET MPAaBO Ha TMOJydYeHHEe HHOOpPMAlMU U JOKYMEHTOB,
HEOOXOIUMBIX JJIT OOOCHOBAHUS U PACCMOTPEHHUSI KAIOOBI, PU YCIOBUH, YTO ITO
HE 3aTparuBaeT NpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHl JIPYTUX JHI[ U YTO
yKa3aHHbIE JJOKYMEHTBI HE COJIEpPKAT CBEJICHUS, COCTABIISIONINE TOCYIAPCTBEHHYIO
WIM UHYIO OXpaHIeMYI0 (eiepaabHbIM 3aKOHOAATEIbCTBOM TAMHY.

5.11. Cnocobsl uHbOpMUpOBaHUS 3asBUTEIEH O TMOpPSIAKE TMOJaYyd U
PacCMOTPEHHUS JKAJTOOBI.

Nudopmanus o nopsiike 1mojauu U pacCMOTPEHUS Kalo0bl pa3MeliaeTcs Ha
MH()OPMAIIMOHHBIX CTEHJAX B MECTax MPEIOCTABICHUS MYHHUIUIAIBLHON YCIIYTH,
odurmanbHOM nopranie Aamunuctpanuu, [loprane rocyciyr.

6. Ilopsiiok paGoThI ¢ HEBOCTPEOOBAHHBIMHU Pe3yJIbTATAMH
NnpeaoCcTaBJIeHUs MyHUIMNIAJIBHOMH YCIYyTrH

6.1. B cimywsae otcyrcTBUA oOOpamieHus 3asBUTENS 3a TOJYyYCHHEM
pesynbrara yciyru, MOILI, B KOTOpOM HaXOIUTCA TAKOM PE3yabTaT, OCYIIECTBIISIET
JNEUCTBUSI, TPEAYCMOTPEHHBIE COTJIAIIEHUEM O B3aMMOJICHMCTBUU MEXKAY OPraHOM,
OpeAoCTaBIsOmMUM  yeiryry, u MOIL[, OTBETCTBEHHBIM 3a OpPraHHU3aALUI0
IIPEAOCTABIEHUS YCIYTH.

6.2. B caydae eciM CcOIrJIalllGHUEM O B3aUMOJICHUCTBUU  MEXAY
AnmvuHUCTpanuenn MACHUKOBCKOIO paioHa, IPEAOCTABISOMNM yeayry, 1 MOL,
OTBETCTBEHHBIM 34 OPraHU3aLMI0 NPEAOCTABIICHUS YCIYTHM, HE IPEIyCMOTPEHO
NEHUCTBUN C HEBOCTPEOOBAHHBIMH PE3yJbTaTaMU YCJIYT, PE3YJIbTAaT MPU3HAETCS
HEBOCTPEOOBAHHBIM IO MUCTEYEHUU 3 MECSIEB C JAaThl TOTOBHOCTH pe3yJibTaTa K
Bbjaue B M®DI[. M®I, B KOTOpOM HaXOAWTCS HEBOCTPEOOBAHHBIA PE3YyILTAT,
OCYILECTBIISIET CIEAYIOIINE NEUCTBUS:

- nepenaer JIOKYMEHT B AJMHUHUCTpauui0 MSCHUKOBCKOrO pailoHa,
NPEAOCTABIISIOINM YCIYry, B CIydae €CJIM PE3YIbTAaTOM SBISIETCS OpPUTMHAI
noxkymenra. Ilepenaya takoro noxkymenrta B opran u3z MOILI, opraHusyromero
MPEIOCTABIIEHUE YCIYTH, ocymecTBiusaerca udepe3 MODI[, oTBETCTBEHHBIN 3a
OpraHu3alui npegocraBieHus ycayru. MOL[, B KOTOpOM  Haxomwuics
HEBOCTPEOOBAHHBIN PE3yNbTAT, YBEAOMIISIET 3asBUTENS O Mepenadye pe3yibrara B
OpraH;

- YHUYTOXKaeT HEBOCTPEOOBAHHBINM pE3yNbTAT YCIYTH B ClIydae €CIU OH
SIBJISIETCS] KOIMEN IOKYMEHTA IIyTEM U3MEJIbUECHUS WIN COXKKEHHUS.

Yrpasistomuii aenaMu
AJIMUHHUCTpanuu paioHa A.II. KpaBuenko
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[Tpunoxenue Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MYHULIUINIATBHON yCIyTH
«3aKIr0YeHHE JTOTTOHUTETbHBIX
COTJIALICHHUM K JIOrOBOpaM apeH/Ibl
MYHHUIIMIIATBHOTO UMYLIECTBA (32
UCKJIIOYCHUEM 3€MEJIbHBIX YYaCTKOB)»

OBPA3EL 3AABJIEHUA

I'maBe AaMuHHCTpalUu
MsCHUKOBCKOIr0O paioHa

oT
aJipec perucTpalum:
TEJl.
3ASBJIEHUE
[Tpomry Bac 3akiro4uTh JOMOJHUTEIBHOE COTJIAIICHHE K JOTOBOPY apeHIbI

MYHHIIUTAIBHOTO HMyIecTBa No oT B OTHOILIEHHA OOBEKTA C
KaJIaCTPOBBIM HOMEPOM , PaCIOJIOKEHHOT0 TI0 aJIPecy: ,
00111€e#l MI0IMa b0 KB.M., B CBSI3H C

(ym3amb OCHOBAHUS 3AKIIOYEHUS OONOJHUMENbHO20 COZ]ZCZWBHM}Z)
Hpnﬂarafo KOITNHU CIICAYIOIIUX JOKYMCHTOB:
1.
2.

Pesynprar mnpemocraBieHHs YCIAYyTH TPONIY BBIAATH CIEAYIOIIMM CIOCOOOM:
(Hanpomus neobx0OuM020 nyHKma nocmasums 3Havox \):

B AnMmunuctpanum MSICHUKOBCKOrO pailoHa

B MAY M®II MsACHUKOBCKOro paioHa

ITocpencreom EI'TIY

I1o moure

Bripaxaro cBoe corjiacue Ha 00pabOTKy MPEeI0CTaBICHHBIX MHOIO TTEPCOHATBHBIX
naHHbIX B cooTBeTCTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHanbHBIX
JAHHBIX).

nooOnucyL oama
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[TpunoxenueNe 2

K aJIMUHUCTPATUBHOMY PEIVIAMEHTY MYHULMIIAJIBHON
YCIIYTH «3aKJII0YEHUE AOMOIHUTENBHBIX COIVIAECHNN K
JIOTOBOpPaM apeH bl MyHULIMIIAJLHOTO UMYILECTBA (3a
UCKIIFOUEHHUEM 3EMENIBHBIX YYACTKOB)»

BJIOK-CXEMA
IPEJJOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYT'H
«3aKJII0YeHUE JIOMOJIHUTENBHBIX COrJIAlIEeHUH K JIOTOBOPaM apeH bl
MYHHIIUTAIBHOTO UMYIIECTBA (32 UCKIIFOUEHUEM 3EMENIbHBIX YYACTKOB)»

Peructpanus 3asBnenus

[IpoBepka npeacTaBIeHHBIX
JIOKYMEHTOB 3asBUTEJS

Onpenenenrie BO3MOXHOCTU [loaroToBKa MOTUBUPOBAHHOTO
3aKJIIOUYEHHUS JOTOIHUTEIHHOTO OTBETA 3aIBUTENIO B TMCbMEHHOM
COTJIALIICHUS K IOTOBOPY apeH bl BUJIE (B CiIyyae oTKaza
00BEKTa MYHUIIUTIATBHOTO MIPEAOCTABIICHUS MYHHUIIATIATEHOMN
UMYIIECTBA YCIIyTH)

3aKIr04EeHNE JOTIOJIHUTENBHOIO COIVIAILEHUS K
JIOTOBOPY apeH 1bl 00BEKTa MYHHUIIMITAIIBHOTO
MMYIIIECTBA (32 UCKIIIOUEHUEM 3eMEIbHBIX
Y4acTKOB)
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